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IHonoxenune
00 00padoTKe NepPCOHAIBHBIX JAHHBIX
B MYHMIIUNIAJIbHOM Ka3eHHOM 00pa30BaTeIbHOM YUpesKIeHUH
JAOTIOJIHMTEJILHOTO MPodhecCHOHAILHOI0 00pa30BaHusI
«PecypcHblii 1eHTP» ropoackoro okpyra ToabsaTTu

1. O0uue nmosoxxeHUs

1.1. TTonoxxenne Mo 0OpabOTKe MEePCOHANBHBIX JaHHBIX (manee — IlomokeHrEe) B MyHHIUITATEHOM
Ka3eHHOM  00pa30oBaTeIbHOM  YUPSKICHUH  JOMOJTHUTEIBHOTO  TMPO(EeCcCHOHATBHOTO — 00pa30oBaHUs
«PecypcHblii IEHTp» TOPOACKOro okpyra TonbarTu (Hanee — YupexaeHue) pa3paboTaHo B COOTBETCTBHU
¢ TpynmoBeim komexcom Poccuiickoit ®enepanmu, DenepanbHbiM 3akoHOM «OO0 wuHDOpMAIHH,
WH(OPMAIIMOHHBIX TEXHOJOTUSX H O 3amwure wuHpopManuny, DeaepanbHbM 3akoHOM «O
MIEPCOHAJIBHBIX TAHHBIX», [I[paBUIaMy BHYTPEHHETO TPYIOBOTO PACHIOPSAAKA Y UPEXKICHHUS.

1.2. Henp Ionoxenus — onpeznencHue nopsaka oOpabOTKH NMEpCOHATBHBIX JaHHBIX PaOOTHUKOB
VYupexneHus U UHbIX CyOBbEKTOB MEPCOHANBHBIX JaHHBIX, IEPCOHANIbHBIE JaHHbIE KOTOPBIX MOJJIEKAT
00paboTke, Ha OCHOBAHMHU IIOJHOMOYHMI omeparopa; oOecreyeHue IpaB M CBOOOJ 4YeJIOBEeKa HU
rpa)<JIaHrHa, B TOM YKcie paboTHUKA YUpekAeHUs Ipu 00paboTKe ero MepcoHaIbHBIX JaHHBIX, B TOM
YKCJIe 3aIUTHI IPAaB HAa HEIPUKOCHOBEHHOCTh YAaCTHOM JKM3HU, JIMYHYIO U CEMEHHYIO TaliHy, a Takke
YCTaHOBJIEHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, UMEIOIIUX JOCTYII K IEPCOHAIBHBIM JIAHHBIM, 3 a
HEBBINIOJTHEHHE TPEOOBAHUI HOPM, PETYIUPYIOLIUX 00pabOTKy MEPCOHATBHBIX JaHHBIX.

1.3. Hacrosimee IlonoxkeHne BCTymaeT B CHJy € MOMEHTAa €ro YTBEPXKACHUA AUPEKTOPOM
YupexaeHus U JEeHCTBYyeT OeccpoyHO 10 3aMeHbl ero HoBbIM llonokenuem. Bce u3meHeHus B
[TonosxeHne BHOCATCS MPUKA30M.

1.4. Bce paboTHUKH YUpekIeHHs TOJDKHBI OBITh O3HAKOMIICHBI ¢ HacTosmuM [lomoskeHneM 1o
POCIIHCE.

1.5. Pexxum KOHOUACHIMATHLHOCTA TIEPCOHANBHBIX JAHHBIX CHUMAeTCs B CIydasX UX
0o0e3MMYMBaHUs U MO HUCTEUEHUH 75 JeT CpoKa MX XpaHEHHUs WU MPOJJIeBACTCI HAa OCHOBaHUU
3aKJIFOUYEHHUS SKCIIEPTHON KOMHUCCHU Y UPEXkKIECHHUS, €CIIM HHOE HE ONPEAEIEHO 3aKOHOM.

2. OCHOBHbIE MOHSITHA M COCTAB MEPCOHAIbHBIX JAHHBIX PA00THUKOB
2.1. Ins ueneit Hactosimero [TomoxkeHns UCoNb3yIOTCA CIEAYIONINE OCHOBHBIE TOHSATHS
(Penepanbhbliii 3akoH 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHbIX AAHHBIX»: T11. 1, cT. 3):



nepcoHanbHvle OaHHble pabomuuka — A100ast HHPOpMaIHs, OTHOCSIIAACA K ONpPeAeICHHOMY WIH
OIpeIeNIIEMOMY Ha OCHOBAaHUM TaKOW MH(POpMaLuN pabOTHUKY, B TOM YHCIE ero (haMuims, uMs,
OTYECTBO, TOJ], MECALl, JaTa U MECTO POXKICHHMS, aJpec, CEMEHOe, colluaibHOe, UMYIIECTBEHHOE
nojiokeHue, oOpas3oBaHHue, mpodeccus, JOXOAbl, JApyras wuHbopManus, HeoOXxoauMas
paboToIaTEINIO B CBSI3U C TPYIOBBIMU OTHOUICHUSIMH;

0bpabomka nepcoHanbHbiX 0aHHbIX — COOp, CUCTeMAaTH3allvs, HAaKOIJICHHUE, XpaHEHUE, YTOUYHCHHUE
(oOHOBIIEHUE, W3MEHEHHE), HWCIOJb30BAHUE, paclIpoCcTpaHeHHe (B TOM 4HCJIEe Mepeaaya),
o0Oe3nuuMBaHue, OJIOKUPOBAaHME, YHHUYTOXKEHHE  NEPCOHAIBHBIX  JaHHBIX  paOOTHUKOB
Yupexaenus;

KOH@UOEHYUATbHOCMb NEPCOHANbHBIX OAHHLIX — 00S3aTENIbHOE IS COOJIIOCHHUS] Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMIA, MOJIYYUBIIETO AOCTYI K MEPCOHAILHBIM JIaHHBIM PaOOTHUKOB, TpEOOBaHKE
HE JIONyCKaTh UX paclpocTpaHeHus Oe3 coriacusi pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHUS;
pacnpocmpanenue NEPpCoOHANbHLIX  OAHHbLIX — JIGHCTBHSA, HANpaBICHHBIE Ha Mepeaavy
MEePCOHANBHBIX JaHHBIX PAaOOTHUKOB OINpEAEICHHOMY Kpyry Juil (mepefada NepCOHATbHBIX
JAHHBIX ) HJIM Ha O3HAKOMJICHHE C TIEPCOHAILHBIMU JAHHBIMU HEOTPAHHYEHHOTO KPYTa JIHII, B TOM
yyciie OOHapoJOBaHHWE IEPCOHAJIBHBIX JAHHBIX pa0OTHUKOB B CpEACTBaxX MaccoBOM
uHpoOpMalMK, pa3MeUIeHHEe B  HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETAX  WIH
MPEIOCTaBIIEHUE JOCTYIIA K IEPCOHATBHBIM JAHHBIM PAaOOTHUKOB KAKMM-TTHO0 HHBIM CIIOCOO0M;
UCNONIb3068aHUE NEePCOHANbHBIX OAHHLIX — JIEUCTBUS (OMepaluu) C MEePCOHATBHBIMHU JTAHHBIMU,
COBEpIIaeMble JOJKHOCTHBIM JIMIIOM YUPEKICHHUS B IENAX MPUHATHS PELICHUI WM COBEPIICHUS
UHBIX JEUCTBUM, MOPOXKAAOIIUX IOPUANYECKUE TOCIEACTBUS B OTHOIIEHWH PAOOTHUKOB JINOO
MHBIM 00pa30oM 3aTparMBaroIIuX UX MpaBa U CBOOOIBI WIIM TIpaBa U CBOOOIBI APYTUX JIMIL;
ONOKUpOBaHUe NEPCOHANbHLIX OAHHBLIX — BPEMEHHOE IpeKpalieHne cOopa, CUCTeMaTH3aIH,
HAKOIUICHUS, HCIOJB30BaHUS, PACHPOCTPAHEHUS MEPCOHANbHBIX JaHHBIX PAaOOTHUKOB, B TOM
qHcIe UX Nepegayy;

VHUUMOMNCEHUe NePCOHANbHBIX OAHHbIX — JCWUCTBHUS, B pPE3yJlbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COZICPKaHUE TMEPCOHAIBHBIX JAaHHBIX B WH(OPMAIMOHHON CHCTEMe MEepCOHATIbHBIX
TaHHBIX PAOOTHHKOB WJIM B pPE3yJbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHalibHble HOCHUTEIH
MEPCOHANBHBIX TAHHBIX PAOOTHUKOB;

0be3nuuusanue NepcoHaIbHbLIX OAHHLIX — JCUCTBUS, B Ppe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIpEeACTUTh MPUHAJIEKHOCTh EPCOHANBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;
obuedocmynHvle NepcoHabHble OaHHble — TIEPCOHAIbHBbIE JAaHHbBIE, JTOCTYN HEOTrPaHUYEHHOTO
Kpyra JIUI] K KOTOPBIM IIPEIOCTaBJICH C COrVIacHsl paOOTHHKA MM Ha KOTOPBIE B COOTBETCTBHUH C
(dbenepabHBIMU 3aKOHAMHU HE PaclpOoCTpaHsIeTcss TpeOOBaHUE COOIOACHUS KOH(PHICHIIMAIIBHOCTH;
ungopmayus — cBeneHus (COOOICHUS, NaHHBIE) HE3aBUCHMMO OT (DOPMBI WX TPE/ICTaBICHUS
(Denepanpublii 3akoH oT 27.07.2006 1. Ne 149-03 «O6 wundpopmanuu, HHPOPMALUOHHBIX
TEXHOJIOTHSX M O 3aluTe HHDOpMAIUn», CT. 2);

O0OKyMeHmupoganuas uHgopmayus — 3aQUKCUPOBAHHAs HAa MAaTepUAIBHOM HOCHUTENE MyTEeM
JOKYMEHTUPOBAaHUS HMHPOpMalUs C pPEKBU3UTAMH, MO3BOJSIONIMMHU ONPEACTUTh TaKYIO
MH(OPMALIHIO UM €€ MaTEePUATIbHBIM HOCUTEITb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX pAOOTHUKOB YUPEKICHUS BXOIAT JOKYMEHTHI, CO/IepKallne

MH(OPMALIHIO O TACTIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIIEHUU K BOMHCKOM 00513aHHOCTH, CEMEMHOM
MOJIOKEHUH, MECTE KHUTEIbCTBA, COCTOSTHUH 3I0POBbS, a TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. KoMmriekc TOKyMEHTOB, COMPOBOXKIAMOIIMKA Mporiecc oQopMIICHUS TPYIOBBIX OTHOIICHUN

paboTHHKA B YUPEKACHUH NIPH €T0 IpUeMe, NEPEBO/IE U YBOJIbHEHUU.

2.3.1. Undopmarnus, npeacrapisieMass paOOTHUKOM IPHU MOCTYIUICHUH Ha paboTy B YupexkaceHHE,

JI0JDKHA UMETh JIOKyMEHTalbHy10 (Gopmy. [Ipu 3axiitoueHun TpyAOBOTO JOrOBOpa B COOTBETCTBHH CO
cT. 65 TpymoBoro koaekca Poccmiickoit dexepanuu JMI0, TOCTYIAKOIIEe Ha padOTy, MPEIbIBISICT
paboToxmarento:

[IacIopT WM UHOM JOKYMEHT, yAOCTOBEPSAIOIINN JTUYHOCTD;

TPYJOBYIO KHUXKKY U (WJIM) CBEIEHUS O TPYJIOBOW €ATEIbHOCTH, 32 UCKIIOUEHUEM CIIy4YaeB, €CIIH
TPYAOBOM JOrOBOp 3aK/IIOYAeTCs BIEPBbIE WM PAOOTHMK IOCTYNMaeT Ha paboTy Ha YCIOBHUSAX
COBMECTUTEIILCTBA;



— JIOKYMEHT, MOATBEPKIAIOLIU I perucTparuo B CUCTEME WHANBUAYAIbHOTO
(mepcoHUPUIMPOBAHHOTO) yUeTa, B TOM YUCIE B (DOPME IIEKTPOHHOTO IOKYMEHTA;
— JIOKYMEHTBI BOMHCKOTO Y4eTa — JIsl BOGHHOOOS3aHHBIX U JIUII, TIOJICKAIINX BOMHCKOMY YUETY;
— JIOKyMeHT 00 o00pa3oBaHUM, O KBAIM(UKAIUK WIM HAIWYUM CIEHUAIBHBIX 3HAHUM — TIpH
MOCTYIUIEHUU Ha paboTy, TpeOYIOUIYIO CTielnaIbHbIX 3HAHUM MU CTIeaIbHOM MOATOTOBKH;
— CIIpaBKY O HAJW4YUH (OTCYTCTBUH) CYAUMOCTH U (W) (hakTa yroJOBHOTO MPECie0BaHus U000 O
MPEKpAIIEHUH YTOJIOBHOTO MIPECTIEI0BaHUS 0 PEAOUITUTHPYIOIINM OCHOBAHHUS
2.3.2. Ilpu odpopmiennn paboTHHUKA B YUpexacHHE paOOTHUKOM, OTBETCTBEHHBIM 3a KaJIpOBOE
JIeTIOTIPOU3BOCTBO, 3amoHsAeTcs yHuduiupoBanHas ¢opma T-2 «JlmuHas kapTouka paOOTHHKa», B
KOTOPOM OTPAKAIOTCS CIEIYIONINE aHKETHBIC U OMorpaduyeckue TaHHbIe paOOTHUKA:
— obmue cBeaerus (D.M.O. pabGoTHuka, nara pOXKIACHHUS, MECTO POXKACHHS, TPaKIAHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxk paboThl, COCTOSIHHE B Opake, MaCOPTHBIC JaHHEIE);
— CBEJCHMSA O BOMHCKOM YYeTe;
— JaHHBIC O IpUEME Ha padoTy.
B nanpHelieM B TMYHYIO KAPTOUKY BHOCATCS:
— CBEJICHHUS O MEePEBOJIaX Ha IPYTYI0 paboTy;
— cBeAcHUs 00 aTTecTaluu;
— CBEJICHHUS O MOBBIIICHUU KBATU(UKAILINY;
— CBeJCHHUSA O MPO(EeCcCHOHATFHON NePENoAr0TOBKE;
— CBeJICHHUA O Harpajax (MOOUIPEHUSX ), TOUYETHBIX 3BAHUSX;
— CBeIeHHs 00 OTITyCKax;
— CBEJICHHUA O COLMAIbHBIX FAPAHTHUSAX;
— CBEJICHHUA O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(oHax.
2.3.3. JIoKyMEeHTHI, COJepKallhe JaHHble O pPAOOTHHKAX B EIUHUYHOM WM CBOJHOM BHIE
CO3/1aI0TCS U XPAHATCS:
— YV OTBETCTBEHHOI'0O 3a KaJ[pOBOE JIEJIONPOU3BOICTBO:
KOMIUIEKChI JOKYMEHTOB, CONPOBOXKIAIONINE Mporecc OQOPMICHHUS TPYIOBBIX OTHOIICHUN MpHU
npuemMe Ha paboTy, mepeBoje, YBOJIbHEHUH; MOAJMHHUKA U KOMHUU MPUKA30B IO JUYHOMY COCTAaBY;
JTUYHBIE JleJla U TPYJOBbIE KHWXKH pPaOOTHUKOB; JeNa, COJEp)Kallue OCHOBAHUSA K MPHUKA3y IO
JUYHOMY COCTaBY; JIeNa, COJIeprKalllie MaTepralibl aTTecTali pabOTHUKOB; MOJIOKEHUS 00 OTAenax,
JOJHKHOCTHBIC MHCTPYKIUUA PAOOTHUKOB; CIIYKEOHBIX paccleOBaHUI; CIIPaBOYHO-UH(OPMAMOHHBIN
0aHK JaHHBIX IO MEpPCOHANTY; MOJJIMHHUKH M KOIMHUU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX
MaTepUajoB; KOMUU OTYETOB, HAIPABISEMBIX B TOCYJapPCTBEHHBIE OPTaHbl CTATUCTHKH, BHIIIECTOSIINE
OpraHbl YIPaBJICHUS U APYTUE YUPEKICHUS.
— B Oyxranrepun:
KOMIUIEKCHI JIOKYMEHTOB, COTIPOBOKIAIOIINE POIIECC HAUMUCICHHS 3apab0THOM IJIaThl; MOATUHHUKA U
KOMUU OTYETHBIX, aHAJUTHUYECKUX M CIPABOYHBIX MATEpHUaJOB; KOMHMHM OTYETOB, HANPABISEMBIX B
rOCy/IapCTBEHHBIEC OPTaHbI CTATUCTUKH, BHIIIECTOSIIIINE OPTAHbI YIIPABJICHUS U APYTUE YUPEIKICHUS.
— Y cekperapsi pyKOBOJIUTEIIA:
MOJJUHHUKYA M KOIMHU TPUKA30B IO TPOU3BOJACTBEHHOHN MEATENBHOCTH; IOMJUHHUKA M KOIUHU
OTYETHBIX, AHATUTUYECKHUX H CIPABOYHBIX MATEPHAIOB; KOMWHM OTYETOB, HAIMPABIIEMBIX B
BBIIIECTOSIIIINE OPTaHbl YIIPABICHUS U JPYTUE YUPEKICHUS.

3. Coop, 00padoTKa U 321UTA MEPCOHAIbHBIX JAHHBIX

3.1. [lopsitok nosryueHus: NEPCOHANIBHBIX JaHHbIX.

3.1.1. Bce mepcoHanbHbIEe AaHHBIE PAOOTHHKA YUPEKICHUS CIEAyeT MOJydaTbh y HEro camoro.
Ecnu mepconanbHble JaHHbIE pAaOOTHHKA BO3MOXKHO IIOJIYYUTh TOJBKO y TPETbed CTOPOHBI, TO
PabOTHHK JIOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJYYeHO MHMChMEHHOE
cornacue. PabGoronmatens AODKEH COOOMMTH PabOTHUKY YUPEKICHHS O IeNsAX, MpeanojaracMbIX
UCTOYHUKAX M CIOCO0axX MOJydeHHUs NEPCOHAIBHBIX IaHHBIX, a TAKKE O XapakTepe MOJIeKaIInX
MOJIYYCHHIO NIEPCOHATIBHBIX JAHHBIX M MOCIEICTBUAX OTKa3a paOOTHUKA AaTh MMCbMEHHOE corjacue Ha
UX MOJTyYeHHE.



3.1.2. PaGoronmatenr He HMMeEeT MpaBa IMOIy4aTh W 0OpabaThiBaTh IEPCOHAIbHBIC JAaHHBIC
paboTHUKa YUpexIeHHsI O €ro pacoBOW, HallMOHAJIBLHON MPUHAIUIEKHOCTH, MOJIUTUYECKUX B3IUIAAX,
penuruo3HbIX wim punocodckux yOeKICHHUSIX, COCTOSHUU 30POBbs, HHTUMHOM XH3HU. B cimyyasx,
HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU €O CT. 24
Koncturyuuu Poccuiickoit @enepaunu paboTonarens BIpaBe MOdydaTh U 0OpabaThIBaTh JAaHHBIE O
YaCTHOM JKU3HU PabOTHUKA TONBKO ¢ ero mucbkMeHHoro cornacus (TK PO ri.14, cr. 86 m. 4).

O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB pabOTOAATEIeM BO3MOXKHA TOJBKO C
uX corjacus nbo 6e3 ux corjacus B CIEAYIOLUUX CIydasx:

— TepCcOHaJIbHbIE JaHHbIE SABISIOTCS OOIIEIOCTYTHBIMH;

— TIEPCOHAJIbHBIC JAHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbs pabOTHMKA W HX o00paboTka
HEo0X0uMa ISl 3aLUTHI €ro JKU3HH, 310POBbs MJIM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB JINOO
KU3HU, 3I0POBbS MJIU WHBIX KU3HEHHO BaXHBIX MHTEPECOB APYTUX JIHIl U MOJYyUYEHHUE COTIacHs
pabOTHHKA HEBO3MOXKHO;

— 1o TpeOOBaHUIO MOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIy4YasX, HPEAyCMOTPEHHBIX
dbenepanbabiM 3aKk0HOM (TK PO 111.14, cT. 86 1. 5).

3.1.3. PabGotomarenr BmpaBe oOpa0aThiBaTh W PACHpPOCTPAHATH IMEPCOHAIBHBIC JaHHBIC
pabOTHUKOB TOJBKO C UX MUCHbMEHHOT'O COTJIACHSI.

3.1.4. TlucemenHoe cornacue pabOTHHKA Ha 00pabOTKY M PaCIpOCTPAaHEHUE CBOUX MEPCOHAIBHBIX
JAHHBIX JTOJKHO BKJIIOYATh B ce0s:

— ¢amMunio, UM, OTYECTBO, aJpec CyObEeKTa MEPCOHANBHBIX JAHHBIX, HOMEpP OCHOBHOTO IOKYMEHTa,
YIOCTOBEPSIOLIETO €r0 JMYHOCTh, CBEACHUS O JIaTe€ BBIJAYM YKA3aHHOTO JIOKyMEHTa U BBIIaBIIEM
€ro OpraHe;

— HamMeHOBaHHE ((paMUIIHIO, UM, OTYECTBO) U aJIPEC OMepaTopa, MOJYUaoIIero corjacue CyobeKTa
NEPCOHAIBHBIX JAHHBIX;

— 1eib 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

— TMIepeyYeHb TMEPCOHANBHBIX JAHHBIX, Ha O0O0pabOTKy KOTOPBIX JaeTcs corjachue cyObekTa
NEPCOHAIBHBIX JAHHBIX;

— TIepeyeHb JACUCTBUI C NMEPCOHAIBHBIMHM JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX IAETCS COTJIacue,
oO11ee onrcaHue UCIOJIb3yEeMbIX OIEePaTOpPOM CITIOCOO0B 00paOOTKU MEPCOHAIBHBIX TAHHBIX;

— CpOK, B TEUEHHE KOTOPOIO JAEHCTBYET COIiacue, a TakKe MOPSAIOK ero OT3bIBa.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CICAYIOUINX CIydasX:

1) 0O6paboTka MepCcOHANBHBIX JAHHBIX OCYIIECTBIISETCS Ha OCHOBaHWH TpymoBoro koaekca Pd
WIA MHOTO (elepajbHOro 3aKOHA, YCTAHABJIHMBAIOIIETO €€ I1eJb, YCIOBUS MOJYYEHHs MEePCOHAIBHBIX
JaHHBIX M Kpyr CyOBEKTOB, MEpCOHAJbHBIE [aHHbIE KOTOPBIX MOJIekaT oOpaboTKe, a Takxke
OTIPEIEIIAIOIETO MTOJIHOMOYHS pabOTOAATENS;

2) 00paboTKka MEpPCOHANbHBIX JAaHHBIX OCYIIECTBISETCS B IENAX HCIOJIHEHHUS TPYJIOBOTO
JI0TOBOpA;

3) oOpaboTKa MepCcOHANbHBIX JAHHBIX OCYLIECTBIISAETCS AJI CTATUCTUYECKUX MM MHBIX HAayYHBIX
eIl TIPU YCIIOBUH 0053aTEIbHOTO 00€3IMYUBAHUS IEPCOHAIBHBIX TaHHBIX;

4) 00paboTKa MEPCOHAIBHBIX TAaHHBIX HEOOXOAMMA HJis 3allUTHI JKU3HH, 3J0POBbS WM HHBIX
KU3HEHHO BaYKHBIX HHTEPECOB PAaOOTHHUKA, €CIIM MOJIYUYCHHUE €0 COrIacusi HEBO3ZMOXKHO.

3.2. Ilopsaok 00pabOTKH, IEpeTaun U XpaHSHHSI TIEPCOHATBHBIX JTAHHBIX.

3.2.1. PaOGoTHuK VYupexIeHUs NpeAOCTaBlIsieT pPaOOTHUKY, OTBETCTBEHHOMY 3a KaJIpOBOE
JIeJIONPOU3BOJICTBO YUpEeXKACHHUS, JOCTOBEpHbIE cBelneHusi o cede. PaOOTHHMK, OTBETCTBEHHBIH 3a
KaJpOBOE JICJIONPOM3BOJICTBO YUPEKACHUS, MPOBEPSIET JTOCTOBEPHOCTh CBEICHH, CBepsis JaHHbBIC,
MpPeI0CTaBIIEHHbIE PAOOTHUKOM, C UMEIOLIIUMUCS Y pa0OTHHUKA TOKyMEHTAMHU.

3.2.2. B cootBetctBUM €O CT. 86, 1. 14 TK P® B nensax obecrnieyeHus npaB U cBOOO YeloBeKa U
rpaXXJIaHWHA JUPEKTOP YUPEXKICHHS M ero MpPEeACTaBUTENH IpU 0O0pabOTKe MepPCOHATIbHBIX JTaHHBIX
pabOTHHKA JOKHBI COOIOATh CIIEAYIONIe 00IIHe TpeOOBaHUS:

3.2.2.1. O6paboTKka MEPCOHATBHBIX TAHHBIX MOXXET OCYIIECTBIATHCS HCKIIOYUTEIBHO B IEIAX
obecrieyeHus: COOTIOACHUS 3aKOHOB U MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, COJECHCTBUSA paOOTHUKAM
B TPYAOYCTPOWCTBE, OOYUYEHWH M TPOABMKEHUH IO CIIyXk)Oe, oOecCredeHHs JTUYHONW Oe30MmacHOCTH
pabOTHUKOB, KOHTPOJISI KOJTMYECTBA M KAa4eCTBa BBIMOJIHAEMON pabOThl U 00ECIeYeHUs COXPAHHOCTH
HMMYILIECTBA.



3.2.2.2. Tlpu ompeneneHuu oObeMa U COAEp)KaHUs, 0OpabaThIBaEMBIX IMEPCOHATBHBIX JAHHBIX
PabGoTonmarens momxeH pykoBoacTBoBaThbest Konctutymmeit Poccmiickoit ®denepanuu, TpymoBbiM
KozexkcoM Poccuiickoit denepannu U nuabiMH GeaepanbHbiMu 3akoHaMu (TK PO rin. 14, cr. 86 1. 2).

3.2.2.3. Ilpu npuHATHYN PEIICHHH, 3aTparuBalonX HHTEpPEeChl paboTHHKA, PaboTomarens He nMeeT
IpaBa OCHOBBIBATHCS HA TMEPCOHANBHBIX JaHHBIX pPAOOTHHKA, MONYYEHHBIX HCKIIOYUTEIHHO B
pe3yabTaTe uX aBTOMATHU3UPOBAHHON 00paboTKu min AnekTpoHHoro noiaydenus (TK P® rn.14, cr. 86
1. 6).

3.2.2.4. 3amuTa nMepcoOHANBHBIX JAHHBIX pa0OTHHKA OT HEMPABOMEPHOIO MX HCIIOIH30BAHUS HIIH
yTpatel oOecrieunBaeTrcsi Paboromarenem 3a cYeT e€ro CcpeAacTB B TMOPSAIKE, YCTaHOBIEHHOM
denepanbubiM 3akoHOM (TK PO ri1.14, ct. 86 1. 7).

3.2.2.5. PaGoTHUKM ¥ UX TPEACTABUTEIN JOJKHBI OBITh O3HAKOMJICHBI IIOJ] PACIHUCKy C
JOKYMEHTaMU YUpEeXKJIEHUS, YCTAaHABIMBAIOIIMMH TMOPSIOK OOpabOTKH TEepPCOHANBHBIX JaHHBIX
pabOTHHUKOB, a TakXke 00 X mpaBax U 00s3aHHOCTAX B 3TOM obsactu (TK P® ri.14, cr. 86 1. 8).

3.2.2.6. PaGoTHUKH HE JOJDKHBI OTKAa3bIBATHCS OT CBOMX IPAaB HA COXPAHEHUE U 3aIUTY TalHBI
(TKP® rn.14, ct. 86 1. 9).

4. Ilepenaua u XpaHeHUe NMEePCOHAIbHBIX JAHHBIX
4.1. Tlpu mnepenade TEpPCOHANBHBIX MJAaHHBIX paboTHUKAa Paboromarens MODKEH COONIOAATH
cnenytromue TpedboBanus (TK PO ri.14, ct. 88):

4.1.1. He coobmarp mnepcoHanbHble JaHHBIE PAOOTHHKA TPEThEH CTOpoHE 0€3 MUCHMEHHOTO
cornacus pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B IENSIX MPEeayNpekIcHUs
YTPO3BI )KU3HU U 370POBBIO paOOTHHKA, 4 TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (DelepaTbHBIM 3aKOHOM.

4.1.2. He coobmars nepcoHaIbHbIC JaHHBIE PAOOTHHKA B KOMMEPUECKHX IENIX 0e3 ero
mUCbMEHHOTO corjacus. OO0paboTka TMEPCOHANBHBIX MAaHHBIX PAOOTHUKOB B IENSIX TMPOJABIKECHUS
TOBapoB, pabOT, yCIAyr Ha pPBIHKE IYTEM OCYUIECTBIIEHHUS MPSAMBIX KOHTAaKTOB C IMOTEHIMAIBHBIM
NoTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3U JOIYCKAETCS TOJIBKO C €0 MPEABAPUTEIBHOTO COTIIACHS.

4.1.3. TlpenynpenuTh JIWIl, MOJYYMUBIIUX TNEPCOHAIBHBIC TaHHBIE PaOOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIH B IENSX, A5 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHX
JIUI] TIOATBEPKACHUS TOTO, YTO 3TO MPaBWIO cOOIII0IeHO. JInila, OMyYuBIINe TePCOHATbHbIE TaHHBIE
paboTHHKA, 00s3aHBI COOMIONATh PEKUM CeKpeTHOCTH (KoH(uaeHIMaabHocTh). lannoe Ilonoxenue
HE pacrpocTpaHsieTcsl Ha OOMEH NEePCOHAIBHBIMU JaHHBIMU PA0OOTHUKOB B MOPSIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh TMepenavy MepcoHaIbHbIX JTaHHBIX PAa0OTHUKOB B Mpeaesax YUpeKICHUs B
COOTBETCTBHUH ¢ HacTosimuM [lonoxxenuem.

4.1.5. Pazpematp J0CTynm K TEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIEIHAIBHO
YIOJHOMOYECHHBIM JIMIIaM, MPU ITOM YKa3aHHbBIE JHIA JOKHBI UMETh MPaBO IMOJIYyYaTh TOJNBKO TE
MepCOHANbHbIE TaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOANMBI JJIs BBIMOJIHEHHSI KOHKPETHOW (PYHKIINU.

4.1.6. He 3ampammuBath MHGOPMAIUIO O COCTOSIHUU 370POBBSI paOOTHHUKA, 32 UCKIIOYCHHEM TeX
CBEICHUI, KOTOpBIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH BBINIOJIHEHUSI PAOOTHHUKOM TPYAOBOI
byHKIMN.

4.1.7. TlepenaBath mepCcOHANIbHBIC JaHHBIC PAOOTHUKA MPEACTABUTEIIM PaOOTHUKOB B TOPSIIKE,
ycranoBiieHHOM TpynoBeiM kozgekcoM Poccuiickoit deneparyu, U orpaHuyuBaTh 3Ty HH(POpMAIUIO
TOJIbKO TEMH TE€pPCOHAJIbHBIMU JAHHBIMH paOOTHUKA, KOTOpPbIE HEOOXOAMMBI [JIsl BBIMOJIHEHUS
YKa3aHHBIMU TPEJCTABUTEISAMHU UX (DYHKIIUU.

4.2. XpaHeHHUE U UCIIOJIb30BaHUE TIEPCOHATBHBIX MaHHBIX pa00THUKOB (TK P® r1.14, cT. 87):

4.2.1. TlepcoHanpHble AaHHbIE PAOOTHUKOB 00padaTHIBAIOTCA W XPAHATCA y OTBETCTBEHHOIO 32
JIeJIONPOU3BOJICTBO B Y UpPEKICHUU.

4.2.2. TlepconanbHble AaHHBIE PAOOTHHUKOB MOTYT OBITh TOJTYYEHBI, MPOXOIUTH AATBLHEHIIYIO
00paboTKy U mepeaaBaTbcs Ha XpaHEHHE Kak Ha OyMa)XHbIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM BUJE —
JIOKaJIbHOM KOMIIBIOTEPHOI CETH U KOMIBbIOTEPHOI nporpamme «1C: 3apruiata 1 Kaapb».

4.3. Ilpu mony4eHUH MEepCOHANIbHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKIIOYEHHEM CIIydaeB, €Cld
MePCOHANBHBIC JaHHBIE OBUIM MPEJOCTaBICHBI PabOTOMATENI0 HA OCHOBAHHWH (eIepalIbHOTO 3aKOHA
WU €CJTM TIEPCOHAIBHBIC JTAHHBIE SIBIISIOTCS OOIIE0CTYITHBIMU) paboTomaTe b 0 Hadansa oOpaboTKH
TaKUX NMEPCOHAIBHBIX JAHHBIX 00sI3aH MPEJOCTABUTh PAOOTHUKY CIEIYIONIYI0 HH()OPMAIIUIO:



— HaumMeHoBaHue ((pamuimsi, UMsi, OTIYECTBO) U aPEC OrepaTopa UM €ro MPeICTaBUTEIS,

— 1e1b 00pabOTKH NMEePCOHATBHBIX JJAHHBIX U €€ TIPaBOBOE OCHOBAHUE,

— IpenmnoJiaraeMble IMOJIb30BaTENN TIEPCOHANBHBIX TaHHBIX;

— YCTaHOBJICHHBIE HacTOSIMM DeiepaabHbIM 3aKOHOM IpaBa CyOBheKTa MEPCOHATBHBIX JAaHHBIX.

5. locTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB
5.1. IlpaBo nocTyma K NepcOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
— JUPEKTOP YUpPEKICHHUS;
— 3aMECTHUTEJb AUPEKTOPA;
— TJIaBHBIA OyXranTep;
— Oyxranrep mo pacyeTy 3apabOTHOM MJIATHI;
— paboTHUK, OTBETCTBEHHBIH 3a KaJpOBOE JEIONPOU3BOICTBO;
— cekperapb pykoBoautTens (uHpopmamus o (HaKTUYECKOM MecTe MPOXKMBAaHUS U KOHTAKTHBIE
TenedoHbl pabOTHUKOB);
— 3aBelyIoIlUe OT/AEJOB (IOCTYII K MEPCOHATBHBIM TaHHBIM TOJIBKO PAOOTHHUKOB CBOETO OT/EINA).

5.2. PaGoTHHK Y4UpeKIEHUS UMEET MPaBo:

5.2.1. Tlony4aTh HOCTYN K CBOMM HEPCOHAJIbHBIM JaHHBIM M O3HAKOMJIEHHE C HUMH, BKIIIOYas
mpaBo Ha 0E3BO3ME3HOE TOJIyYCHHE KOMHH JII0OOW 3ammcH, COAepIKallell MepcoHaIbHBIC TaHHBIC
paboTHHKA.

5.2.2. Tpe6GoBats or PabGoromarens yTOYHEHUS, WUCKIIOYCHHS WM WCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOTYUYCHHBIX WU HE SIBISIFOIIMX HEOOXOIUMBIMU
s PaGotonarens nepcoHalbHbBIX JaHHbBIX.

5.2.3. Ilomyuats ot PaboTonarens
— CBEJCHHUSA O JHIaX, KOTOPhIE MMEIOT TOCTYII K TIEPCOHAILHBIM JTAHHBIM WJIH KOTOPBIM MOXKET OBITh

MPEIOCTABIICH TAKOM JOCTYTI;

— TepedyeHb 00pabaThIBa€MbIX IEPCOHAIBHBIX JaHHBIX U UCTOUYHUK UX MOTYYCHHUS,;
— Ccpoku 00pabOTKM MEPCOHANBHBIX JaHHBIX, B TOM YUCJIE CPOKH UX XPAHCHHS,
— CBEICHHUA O TOM, KaKue IOpUIANYECKHE MOCIEACTBUS ISl CyObEKTa MepCOHATBHBIX JAaHHBIX MOKET

MOBJIEYh 3a OO0 00paboTKa €ro MEePCOHANBHBIX TaHHBIX.

5.2.3. TpeOoBarp u3BemeHus PabGoronmateneM BceX ML, KOTOPBIM paHee OBbLIM COOOIEHBI
HEBEpHbIC WJIM HEIOJIHbIE MEepCOHANIbHBIE JaHHbIe, 000 BCEX MPOM3BEIACHHBIX B HUX HCKIIOYEHUSX,
WCIIPABIICHUSAX WIH JIOMOJIHCHUSIX.

O06>xanoBaTh B yIOJHOMOYEHHBIN OpraH Mo 3allUTe MpPaB CyObEKTOB MEPCOHATBHBIX TaHHBIX WM
B CyAcOHOM TOpsIIKEe HelpaBOMEpHbIE ACUCTBUS Wi Oe3znericTBus PabGoronmatens mpu oOpaboTke U
3aIUTE €r0 NMEePCOHATIbHBIX TaHHBIX.

5.3. KomupoBarh © JAenaTh BBINUCKH IEPCOHATBHBIX JAaHHBIX pPAOOTHHKA pa3perraercs
UCKJTIOUUTENIBHO B CITY>KEOHBIX LIEJISAX C MMCbMEHHOTO pa3pelleHus: JUPEKTOpa Y UpexIeHUs.

5.4. Tlepenauya wH(pOpPMAIUU TPEThEH CTOPOHE BO3MOXHA TOJBKO MPU MHUCHMEHHOM COTJACHU
PabOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HApYLIEHHE HOPM,
peryJmpyrmmux o00padoTKy M 3alIUTY MEePCOHAIBHBIX JaHHBIX

6.1. PaGoTHMKM YupexIeHWs, BHHOBHBIC B HAPYIICHHH HOPM, PETYIUPYIOIMHMX MOJIyYCHHE,
00pabOTKy W  3allUTy MEPCOHAIBHBIX  JaHHBIX  pabOTHHMKA, HECYT JAUCHHUILTUHAPHYIO
aJIMMHUCTPATUBHYIO, TPAXKAAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C
benepanbHBIMU 3aKOHAMHU.

6.2. Jlupexktop YupexaeHus 3a HapylIeHHE HOPM, PETYJIHPYIOMUX TMOJydeHue, oOpaboTKy u
3aIUTy MMEPCOHATBHBIX JaHHBIX PaOOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Konmekca 00 aaMHUHUCTpATUBHBIX NMpaBoHapymeHusx Poccuiickoit deneparuu, a Takxe
BO3MeEIIaeT pabOTHUKY ymepd, MPUYMHEHHBIM HEMPaBOMEPHBIM HCIIOIB30BAaHHEM WH(OPMAIIHH,
coJieprKallieil nepcoHaabHble JaHHbIE paOOTHHUKA.
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