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K Y4eTHOH MOJUTHKE

HOpﬂIlOK NPOBCACHHUA UHBCHTAPU3AIUA AKTUBOB U 00513aTEJIbLCTB

1. Opranu3anus NpoBeAeHUsI HHBEHTAPU3alNu

1.1. lensMu  MHBEHTAPH3ALMK SBJISAIOTCS BBIABICHHE (DAKTHMUECKOTO HAIMYUS HMMYIIECTBA,
COTIOCTABJICHHE C JAHHBIMA ydeTa M MPOBEpKa TMONHOTHI U KOPPEKTHOCTH OTPAXKCHHUS B ydeTe
00s13aTEILCTB.

1.2. Konn4ecTBO WHBEHTApH3allUi, JlaTa WX TIPOBEJCHHUS, IepeueHb AKTHBOB W (DMHAHCOBBIX
00513aTeNIBCTB, MPOBEPSAEMBIX MPH KAXKIOW W3 HUX, YCTAHABIMBAIOTCS OTACIHHBIM PACIOPSIUTCIHLHBIM
aKTOM JUPEKTOpa, KpoMe ciaydaes, mpemxycMorpeHHbX B . 81 CI'C "KonrenTyaapHbIE OCHOBHI'".

1.3. I[HSI OCYIIICCTBJICHUS KOHTPOJIA, O6CCH€‘H/IBaIOH_I€F0 COXPAaHHOCTb MAaTCpHUAIbHBIX HCHHOCTCfI
MMOMHMO 0053aTEIBHEIX CJIydacB NPOBCACHHA MHBCHTAPU3ALIMM B TCUYCHUC OTUCTHOI'O NEpHUOoAa MOKCT
OBITH WHHUOUUPOBAHO IIPOBEACHUC BHEIIJIAHOBOH HWHBCHTapHU3alnu.

1.4. PaciopsimuTeNbHBIA akKT O TpoBeAcHWU wuHBeHTapu3anuu (popma Ne MHB-22) momiexut

perucTpaiid B OKypHajJe ydera KOHTPOJIsS 32 BBHINOJNHEHHEM pPACTOPSDKEHHH O TPOBEICHHUN
nnaBeHTapu3anuu (hopma Ne MHB-23).

B pacniopsianTensHOM akTe 0 MpoBeAeHUU nHBeHTapu3auun (hopma Ne MHB-22) yka3eiBatoTcs:
- HaMEHOBAaHHUE UMYIIECTBA U 00513aTEIbCTB, OAJIEKAIUX HHBEHTapU3all1Y;

- 1aThl Hayaj1a 1 OKOHYaHMS NIPOBEICHNS NHBEHTapU3alluy;

- IPUYMHA IPOBEJICHUS HHBEHTapU3alluU.

1.5. YWieHaMyd KOMHCCHHM MOTYT OBITh JOJDKHOCTHBIC JIMIIA M CICIHMAIHCTBI, KOTOPHIC CIIOCOOHBI
OIICHUTH COCTOSIHAE UMYIIECTBA U 00513aTeNbCcTB. KpoMe Toro, B HHBEHTapH3aIIMOHHY KOMUCCHIO MOTYT
OBITh.

1.6. [Ipencenarens WHBEHTApU3aLIMOHHOM KOMHCCHM TEpell HAdajJOM WHBEHTApU3allUU TOTOBUT
IIaH paboThl, MPOBOAUT WHCTPYKTXK C WICHAMH KOMHUCCHH M OpraHu3yeT W3YYCHHE WMU
3aKOHO/aTeNbCcTBa PMD, HOPMATUBHBIX MPABOBBIX AKTOB IO MPOBEACHUIO WHBEHTAPU3AILlNHU, OpTaHU3AINN
W BEJCHUI0O yuYeTa HMYIIECTBA W O00S3aTCNILCTB, 3HAKOMHT WICHOB KOMHUCCHHM C MaTepualaMu
MPEJBINYIIMX UHBEHTApU3alUid, PEBU3UNA U MMPOBEPOK.

Jlo Hayama TpPOBEpPKH TpejcenaTellb WHBEHTAPU3AIMOHHON KOMHCCHM 00s3aH 3aBU3UPOBATh
MOCJIETHUE TPUXOJHBIC U PaCXOJHbIC HOKYMEHTHI U clelaTh B HUX 3amuch "Jlo mHBeHTapu3auuu Ha "
(mata) ". Ilocme STOro MOMKHOCTHBIE JIMIA OTPAKAalOT B PErHCTpax ydeTa yKa3aHHbBIE JOKYMEHTHI,
OTIPECIISIOT OCTATKU HMHBEHTAPHU3UPYEMOT0 UMYIIIECTBA U 00SI3aTEIILCTB K HaUaly HHBCHTAPH3AIIHH.

1.7. OTBeTCTBEHHEIC JIWIIA B COCTAB MHBEHTAPU3AIMOHHON KOMHCCHU HE BXOIAT. X MPUCYTCTBHE
NpH TIPoBepKe (PaKTUIECKOT0 HATMYUS HMYIIECTBA SIBISETCS 00s3aTeIbHBIM.

C OTBETCTBEHHBIX JIMI[ YICHBI MHBCHTAPH3AIIMOHHONW KOMUCCUU O0S3aHBI B3STh PACIHCKH B TOM,
YTO K HayaJly MHBEHTAPHU3aIUK BCE PACXOIHBIE U IPUXOIHBIE JOKYMEHTHI CIaHBI TSI OTPAXKEHHS B YUETE
WIM TepeJaHbl KOMHUCCHM M BCE IIEHHOCTH, IIOCTYNMBIIME Ha UX OTBETCTBEHHOE XpaHCHHUE,
OTIPUXOJOBAHBI, & BHIOBIBIIAE CIUCAHBI B Pacxoid. AHAJIOTWYHBIE PACIUCKHA JTAIOT M JIMIA, UMEIOIIne
MOJIOTYETHBIE CYMMBI Ha MPHOOPETEHNE WITH JOBEPEHHOCTH Ha TIOJyUYeHHE UMYIIECTBA.



1.8. dakTHyeckoe HaIUYWEe WMYIIESCTBA TPW WHBEHTAPHU3AIIMH IIPOBEPSIOT ITyTEM IIOJICYETa,
B3BEIIMBaHUA, oOMepa. I 3TOro MUPEKTOp AOHKECH MPEAOCTABUTh WICHAM KOMHCCHH HEOOXOIUMBIMA
MIEPCOHANT U MEXaHU3MBI (BECHI, KOHTPOJIBHO-U3MEPHUTEIBHBIC IPUOOPHI U T.I1.).

1.9. Pe3ynpTaThl HMHBEHTApPH3AIMHM OTPAXKAIOTCS B HWHBEHTAPU3AIMOHHBIX OIMHUCAX (aKTax).
WHBeHTapU3aMOHHAsT KOMUCCHS 00€CIIeYrBaeT MOJHOTY U TOYHOCTh JAaHHBIX O (PAKTHYECKUX OCTaTKax
UMYINECTBA, MPAaBHILHOCTh U CBOCBPEMEHHOCTh OGOpMIICHHS MaTepuanoB. /[l kaxmaoro Buaa
UMYyIIecTBa oQopmIisieTcsi cBosl popMa HHBEHTAPH3AIMOHHON OITUCH.

1.10. iHBeHTapU3alMOHHBIE OMTUCH COCTABIIAIOTCS HE MEHEE YeM B JIBYX 3K3EMIUISIpax OTACIbHO M0
Ka)XJIOMY MECTY XpaHEHHS IEHHOCTEH M OTBETCTBEHHBIM JIMIIAM. YKa3aHHBIE TOKYMEHTHI MOIICHIBAIOT
BCE WICHBl WHBEHTAPU3ALIMOHHOW KOMHCCHUM M OTBETCTBEHHBIC JiMLa. B KOHIIE OMUCHU OTBETCTBEHHBIC
JUIA JACNAIOT 3aluCh 00 OTCYTCTBUM KaKWUX-THOO MPETEH3WH K YICHAM KOMHUCCHHM W TPUHATUU
MIEPEYUCIIEHHOTO0 B ONWCH UMYIIECTBa HAa OTBETCTBEHHOE XpaHeHHWe. JlaHHasg 3ammch Takke
MOATBEPKIAACT MPOBEJICHUE MPOBEPKU KMMYIIECTBA B MPUCYTCTBUHM YKa3aHHBIX Jull. OAUH 3K3EMILISP
nepesaeTcs Uit OTPAKEHUS 3aIicel B yueTe, a BTOPOH OCTAETCs Y OTBETCTBEHHBIX JIHII.

1.11. Ha umymiecTBo, KOTOpPOE MOTy4eHO B TOJIH30BAHHUE, HAXOAUTCA Ha OTBETCTBEHHOM XPAaHEHUH,
apEH/I0OBAHO, COCTABIIAIOTCS OTACIILHBIC OTIMCH (aKThI).

2. O0s13aHHOCTH U nmpaBsa I/IHBeHTapI/IZlalII/IOHHOﬁ KOMUCCHMM U MHBIX JIMI IPHU MPOBEACHUUA
HHBCHTaApU3alMu

2.1. [Ipeacenarens KOMHUCCUU O0s3aH:

- OBITh MIPUHIMITHAITBEHBIM, COOIONIATH MPOPECCHOHATLHYIO 3TUKY U KOH(DUICHIIMATLHOCTD;

- OTIPECIIATh METOBI M CITIOCOOBI MHBCHTAPH3AIIHH;

- pacnpeensaTh HalpaBJIeHHS IPOBEICHUS UHBCHTAPU3AIMN MKy WICHAMH KOMUCCHH;

- OpraHU30BHIBATh MPOBEICHUE HHBCHTAPHU3AIMY COTJIACHO YTBEPKJACHHOMY IUIaHy (TIporpamMme);
- OCYIIECTBIIATH 00IIIee PYKOBOJCTBO WICHAMH KOMUCCHH B MPOIECCE MHBEHTAPU3AIIUY;

- o0ecrmeynBaTh COXPAHHOCTh TOJMYYEHHBIX JOKYMEHTOB, OTYETOB W JPYTUX MaTepHalioB,
MPOBEPAEMBIX B X0/I€ MHBCHTAPU3AIIUH.

2.2. lIpeacenarens KOMACCHU UMEET TIPABO:

- OpOXOJUTh BO BCC 3aHHA W TOMCIICHUSA, 3aHUMACMBIC 00BEKTOM HWHBCHTapu3alu, ¢ yucTOM
OI‘paHH‘IeHHﬁ, YCTAHOBJICHHBIX 3aKOHOAATCILCTBOM;,

- JlaBaTh yKa3aHWs JOJDKHOCTHBIM JIMIAM O MPEJOCTABICHUM KOMHCCHHM HEOOXOAMMBIX IS
NPOBEPKU TOKYMEHTOB M CBeJleHHI (MH(POpMALNN);

- MOoJIiy4aTb OT IOOJDKHOCTHBIX MW OTBETCTBCHHBLIX JIMI[ ITHCbMCHHBIC OOBSICHEHHS TI0 BOIIpOCaM,
BOZHUKAKOIMUM B XOA€ INPOBCACHHA  HWHBCHTApuU3alli¥, KOIIMK JOKYMCEHTOB, CBA3aHHBIX C
OCYIICCTBJICHUCM q)HHaHCOBBIX, XO3SHCTBEHHBIX onepaunﬁ 00BeKTa HWHBCHTAapHU3allun;

- ITPHUBJICKATH II0 COIIaCOBAHUIO C JUPEKTOPOM  OOJDKHOCTHBIX JIMII K IIPOBEACHUIO
WHBCHTAapU3aIun,

- BHOCHUTH TMPEAJIOKEHHUs] 00 yCTpaHEeHHWH BBISBICHHBIX B XOJ€ NPOBEACHUS WHBEHTApU3AIlUU
HapyIlIeHU! U HEJIOCTATKOB.

2.3. YiteHbl KOMUCCUU OOSI3aHBL:
- OBITh IPUHIUIIHAIBLHBIMH, COOJIIOIATh MPO(ECCHOHATBHYIO ATHKY U KOH(PHICHIIMATLHOCTD;

- IPOBOJAUTH MHBCHTAPU3ALUIO B COOTBETCTBHUU C YTBCPIKACHHLIM IIJIAHOM (nporpaMMoﬁ);



- HEe3aMeUINTENhHO JOKJIAAbIBaTh IMPEJCENaTeNI0 KOMHCCHU O BBISBIEHHBIX B IPOIECCE
WHBEHTApU3aIllUN HAPYIICHUIX U 3II0YMOTPEOICHISIX;

- o0ecrmeunBaTh COXpPAaHHOCTb MOJYYCHHBIX JOOKYMCHTOB, OTYCTOB MW APYTUX MaATCpHAJIOB,
IIPOBEPACMBIX B X0/1€ HHBCHTApU3aIlUuH.

2.4. YneHbl KOMUCCUH UMEIOT NPaBO:

- OpOXOJUTh BO BCC 3aHHA W TOMCIICHUSA, 3aHUMACMBIC 00BEKTOM HWHBCHTAapu3alu, ¢ yucTOM
OFpaHH‘ICHHﬁ, YCTAaHOBJICHHBIX 3aKOHOAATCJIBCTBOM;,

- XOMaTalCTBOBATh TEpe/a MpeiaceaaTesieM KOMUCCHH O IMPEIOCTABICHUM UM HEOOXOIMMBIX IS
MIPOBEPKU JIOKYMEHTOB M CBeJCHMI (MH(pOpMaLum).

2.5. JlupexTop W TpOBEpsieMbIe JOJKHOCTHBIC JIMIA B TPOIECCE KOHTPOJBHBIX MEPONPHUSTHI
00s13aHBbI:

- TPEAOCTaBUTh MHBEHTAPHU3AIMOHHON KOMHCCHH 000pyIOBAaHHOE MEPCOHAIBHBIM KOMIBIOTEPOM
TIOMEIIEHHE, TIO3BOJISIONIEe 00ECIEYUTh COXPAHHOCTh MEPEIAHHBIX JIOKYMEHTOB;

- OKa3bIBaTh COJICHCTBHUE B IMPOBEACHUN MHBCHTApU3AaLlNU,

- NOpeACTaBIATH I10 Tpe6OBaHI/IIO npeaceaaTteiidis KOMHCCHMHM W B YCTAHOBJICHHBIE HM CPOKH
JAOKYMCHTHI, H€06X0)_'[I/IMLIC JJIA TIPOBCPKU,

- JlaBaTh CIPaBKU M OOBSCHEHUS B YCTHOW M MHCBMEHHOM (opMe 1o BOmpocam, BOSHUKAIOUINM B
X0JI€ IPOBEICHNUS UHBCHTAPU3AIINH.

2.6. I/IHBCHTapI/BaLII/IOHHa}I KOMHCCHA HECET OTBETCTBECHHOCTH 3a KAYCCTBCHHOC IIPOBCIACHUC
HWHBCHTapHU3allii B COOTBETCTBUH C 3aKOHOAATCIILCTBOM PO.

2.7. UneHbl KOMHUCCUU OCBO60)K)_'[aIOTC$I OT BBIIIOJIHCHHSA CBOUX (I)YHKI_II/IOHS.III:HBIX 00s13aHHOCTEN 110
OCHOBHOM 3aHMMaeMOM JOJDKHOCTH Ha BECh CPOK IMPOBCACHNA NHBCHTaApHU3allH.

3. UmymecTBO M 00513aTeIbCTBA, MOJIEKAIME HHBEHTAPU3AIUH

3.1. I/IHBCHTapI/BaLII/II/I MNOJICIKUT BCC MMYIICCTBO HC3aBUCUMO OT €ro MCCTOHAXOXKACHUSA, a4 TAKIKC
BCC BUIbI O65[3aTeHI>CTB, B TOM YHCJIC:

- UMYIICCTBO U 06$I3aTeJ'ILCTBa, YUYTCHHBIC Ha 0aIaHCOBEIX cycTax,
- MUMYIICCTBO, YYTCHHOC Ha 3a0aJ1aHCOBBIX cyucrax,
- ApYTroc UMYIICCTBO U 00513aTENLCTBA B COOTBETCTBUU C PacCIoOps’KCHUCM 00 HWHBCHTApHU3alnu.

DakTUYECKH HAIMYECTBYIOIICE MMYIIECTBO, HE YYTCHHOE M0 KAKUM-JIMOO MPUYUHAM, TOJJICKUT
MIPUHATHUIO K YUETY.

4. Odopmienne pe3yJbTATOB HHBEHTAPU3AIUH M PeryJIHPOBAaHUE BBISIBJEHHBIX
pacxoxaeHniu

4.1. Ha ocHOBaHMM WHBEHTApPU3ALMOHHBIX OIMCEH, [0 KOTOPBIM BBIABICHO HECOOTBETCTBUE
(akTHueckoro Hanmuuus (QUHAHCOBBIX W HE(UHAHCOBHIX AKTHBOB, MHOTO MMYILECTBA U 00S3aTEIILCTB
JaHHBIM Y4YeTa, COCTaBJIAIOTCS BenoMocTn pacxoIeHWH 1o pesyiabTraTaM HWHBeHTapu3ammu (.
0504092). B HuX GUKCHPYIOTCS YCTAaHOBJICHHBIE PACXOXKICHHUS C TAaHHBIMH y4eTa: HeJOCTauu M U3JIHIIKA
0 KaXIOMy OOBEKTy yueTa B KOJMYECTBEHHOM M CTOMMOCTHOM BblpaxeHHU. lleHHOCTH, HE
IpUHAUIeXkKAIe Ha IpaBe ONEPaTHBHOIO YIpPaBJICHHUA, HO YMCIIIIUECS B ydeTe Ha 3a0alaHCOBBIX
cYeTax, BHOCATCS B OT/IENBHYIO BEIOMOCTb.

4.2. Ilo Bcem HefocTa4aM M W3JHUINKAM, TIEPECOPTHUIIC MHBEHTAPU3AIMOHHAS KOMHCCHUS TOTydaeT
MUCHMECHHBIE OOBSICHEHHUS OTBETCTBEHHBIX JIMIl, YTO JOJDKHO OBITH OTPAKEHO B MHBEHTAPU3AIMOHHBIX



ommcsix. Ha ocHOBaHMM TipejCTaBICHHBIX OOBSICHEHUH M MaTEpPHATIOB MPOBEPOK HWHBEHTAPH3AIMOHHAS
KOMUCCHSI OIIpeIeNisieT MPUYMHBI U XapakTep BbISBICHHBIX OTKJIOHEHHUH OT TaHHBIX y4YeTa.

4.3. [1o pe3ynpTaTaM UHBEHTApPU3ALUU IPEAceIaTeIb HHBEHTAPU3AIIMOHHON KOMUCCHUU TOTOBUT TSt
JTUPEKTOPA MPEIIIOKECHH:

- 0 OTHCCCHUIO HCAOCTAY UMYIICCTBA, d TAKKC UMYIICCTBA, MPUIICAIICTO B HCTOAHOCTD, 3a CUCT
BHUHOBHBIX JIMI] 0o 1o CIIMCAaHUIO,

- OIIPUXOOOBAHUIO U3JIUIITKOB;

- HEOOXOIMMOCTH CO37aHus (KOPPEKTUPOBKH) W OINPEACICHHUS BEIUYHMH OIICHOYHBIX PE3EPBOB B
CITyJasix, YCTAHOBJICHHBIX HOPMATHBHBIMH aKTaMU U (W) Y4YeTHOU MOJTUTHKOML;

- CIIMCAaHHUIO HeBOCTp€6OBaHHOI>’I KpCZLI/ITopCKOﬁ 3aJ0JI2KCHHOCTH,
- OIITUMHU3AalWU IIpUeMa, XpaHCHUA U OTITYCKAa MAaTCPUAIbHBIX HCHHOCTCﬁ;
- MHBIC IPCIJIOXKCHUA.

4.4. Ha OCHOBaHMM WHBEHTAPU3AIMOHHBIX OINKCEH KOMHCCHUS COCTaBISeT AKT O pe3ylibTaTax
naBeHTapu3anuu (. 0504835). Ilpu BBIABICHHUH TI0 pe3yIbTaTaM MHBEHTAPHU3AIINH PACXOKICHUN K AKTY
npuiaraercs BegoMocTs pacxoxaeHul mo pesynbrataM uHBeHTapu3amuu (¢. 0504092).

4.5.Ilo pe3yabTaTaM MHBCHTApU3AUU JUPCKTOP U31aCT paCHOpﬂ,[[HTCHBHBIfI aKT.



