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00 00paboTKe MEPCOHANBLHBIX JAHHBIX
B MYHHUHNAILHOM KA3¢HHOM 00pa30BaATe/IbHOM YUPesKICHHH
AONOJIHHTEILHOI0 PO ecCHOHATLHOT0 00pa3oBaAHHS
«Pecypcubiii neaTp» ropozckoro okpyra Toabsarm

1. O6mue noJioKeHus

1.1. Ilonoxenue no o6paboTke nepcoHATLHBIX NaHHBIX (nanee — [Tonoxenue) B MyHHIMIATEHOM
Ka3eHHOM ~ 00pasOBATENbHOM  yYPENJICHHH — JONOJNHUTENBHOTO  MPO(ECCHOHATBHOTO obpazoBanus
«Pecypcnsiif uenTp» ropozckoro okpyra Tomssirru (nanee — Yupexknenue) pa3paboTaHO B COOTBETCTBHH
¢ Tpynoseiv kozmexkcom Poccmiickoit ®enepauun, @enepanbHbiM  3akoHOM «O6 mH(OpMauy,
MH(GOPMAIMOHHBIX TEXHONOTHSX M O 3amure uHOpMammm», DelepaibHEIM 3akoHOM «O
IEPCOHANLHBIX TAHHBIXY, [IpaBriamu BHYTpPEHHEro TpyI0BOro pactopsiika YupeskieHus.

1.2. Iens Tlonoxenus — onpezenenue nopsaka o6paGoOTKH MEPCOHATBHBIX AAHHBIX paboTHUKOB
YupekaeHHs 1 HHBIX CYOBEKTOB NEPCOHANBHBIX MAHHBIX, IEPCOHAIBHBIC JaHHbIE KOTOPBIX MOJIeNKAT
00paboTke, Ha OCHOBAaHMH IMOJHOMOUYMMH orneparopa; obecneyeHHe TpaB W cBOGOJ 4YeloBeKa H
TP@K/IaHMHA, B TOM 4HicIe paboTHHKA Yupeskaenus npi 06paboTke ero nepcoHaNbHBIX JaHHBIX, B TOM
HHCIIE 3alMTHI IPaB HA HENPUKOCHOBEHHOCTD YaCTHOM XKM3HH, JTHYHYIO H CEMeiHyIo TaliHy, a Takxke
YCTAQHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMEIOIIHX JIOCTYII K NEPCOHAILHBIM JaHHBIM, 3 a
HEBBLINOJIHEHHE TPeOOBaHUil HOPM, PeryIHPYIOIHX 00pabOTKy MepPCOHANBHBIX JAHHBIX.

1.3. Hacrosmee Ilonoxkenne BCTymaer B CHIy ¢ MOMEHTAa €ro yTBep)KACHHS JHPEKTOPOM
Yupexzenus u JeiictByer GeccpouHO 10 3aMeHBI ero HOBEIM Ilonokenmem. Bce H3MEHEHHS B
Ionoxxenne BHOCATCS IPHKA30M.

1.4. Bee paGoTHukH YupeaeHHs! TOKHBI OBITH 03HAKOMIEHEI ¢ HAcTOSUmMM [100KeHHEeM O
POCITHCE.

1.5. Pexum KOHQHICHIMATEHOCTH MEPCOHANBHBIX JAHHBIX CHHMAeTCs B clIydasX HX
00e3/IMIMBAHAS ¥ 10 HCTEYEHMH 75 JIeT CPOKa WX XPaHEHHS HIM IPOJICBACTCS HA OCHOBAHWM
3aKITFOYEHHS IKCIICPTHOH KOMHCCHH Y UPEiKICHHS], €CITH HHOE He OIPEIENIEHO 3aKOHOM.

2. OcHoBHbIE OHATHS H COCTAB NEPCOHANLHBIX IAHHBIX PaGOTHHKOB

2.1. Jlnst ueneit nacrosimero [TonokeHus HCMOMB3YIOTCS CICAYIONIHE OCHOBHBIE TOHATHS

(®enepanbublii 3akoH o1 27.07.2006 r. Ne152-®3 «O nepcoHaNbHBIX JAHHBIXY: TIL. 1, CT. 3):

= nepconanvrvie Oannvle pabomuuka — mobdas HHYOPMALKS, OTHOCAIASNCA K ONpeaeeHHOMY MIIH
ONMpPEJCIAEMOMY Ha OCHOBAHUM TAKOH HH(pOpMaluK paGOTHHKY, B TOM YHC/IE ero (haMuiIHs, HMs,
OTYECTBO, IO/, MECAIl, laTa U MECTO POXKACHHUSA, aJpec, ceMeHHoe, COUHaAIbHOE, HMYIIECTBEHHOE
nonoxkenue, obpasoanue, npodeccHs, AOXOABL, Apyras uHGOpMALHL, HeoOXomHMAas
paboTozaremo B CBSI3H C TPYAOBBIMH OTHOIIECHHUAMH;



o0e3nuuuBaHue, OJOKUpPOBAaHUE, YHHUYTOXKEHHE  IEPCOHANBHBIX  JaHHBIX  pPAaOOTHHMKOB
Yupexnenus;

KOHQUOeHYUATbHOCMb NEePCOHANbHBIX OAHHbIX — 00s3aTeNbHOE ISl COOJIIOIEHUS HAa3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, TOJTYYUBIIETO AOCTYI K MEPCOHATHHBIM IaHHBIM PaOOTHHUKOB, TPEOOBaHUE
HE JIONYCKaTh X PaclpoCcTpaHeHus 0Oe3 cornacus pabOTHHKA WK HHOTO 3aKOHHOT'O OCHOBAHUS;
pacnpocmpanenue  NepCcoHANbHbIX  OAHHbIX — JCWCTBHS, HalpaBiIeHHbIE Ha Tepefady
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OINpeAelieHHOMY Kpyry mawi (Tepefada TepCOHATBHBIX
JAHHBIX ) UJIM Ha O3HAaKOMJICHHE C TIEPCOHAIbHBIMU JAHHBIMU HEOTPAHHUUYEHHOTO KpyTa JIHII, B TOM
gucie OOHapoJOBaHWE TEPCOHANBHBIX JTaHHBIX pPAa0OTHUKOB B CPEICTBAaX MacCOBOM
uHpopManuy, pasMenieHue B HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHBIX  CETSIX  WIH
MPEIOCTABIICHUE JOCTYIIA K IEPCOHATBHBIM JAHHBIM PAOOTHUKOB KAKMM-TTHOO MHBIM CITIOCOOOM;
UCNONb3068aHUE NEPCOHANbHBIX OAHHLIX — JEUCTBUS (ONepanyu) ¢ MEepCOHAIBHBIMHM JaHHBIMH,
COBEpIIaeMble JOHKHOCTHBIM JINLIOM YUpEeXJACHUS B LEISIX MPUHATUS PEHICHUN WM COBEPILICHUS
WHBIX JIEUCTBUM, MOPOKAAOIINX OPUANYECKUE TOCICACTBUS B OTHOIICHHWU PAOOTHUKOB JIMOO
MHBIM 00pa30oM 3aTparuBarolUX WX MpaBa U CBOOOIbI WU MpaBa U CBOOOIbI IPYTHX JIHII;
OI0KUpOBaHUE NepPCOHANbHbLIX OAHHBLIX — BPEMEHHOE IpeKpalleHue cbopa, CHUCTEeMAaTH3allHH,
HAKOIUICHHS, WCIOJB30BaHUs, PACHPOCTPAHCHUS TMEPCOHANBHBIX JAaHHBIX PaOOTHUKOB, B TOM
qyclie UX Mepeady;

VHUUMONCEHUEe NEePCOHANIbHLIX OAHMbIX — JIEWCTBUSA, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEPIKaHNE TIEPCOHAIBHBIX JAaHHBIX B HHPOPMAIIMOHHON CHCTEME TePCOHATBHBIX
TaHHBIX PAOOTHHKOB WM B pPE3yJbTaTe KOTOPHIX YHHUYTOXAIOTCS MaTepHalibHble HOCHUTEIH
MEPCOHANBHBIX TAHHBIX PAOOTHUKOB;

06e31uuUuBanue NepcoHaIbHbIX OAHHLIX — JEUCTBUS, B Ppe3yJIbTaTe KOTOPHIX HEBO3MOKHO
OTIpEACTUTh MPUHAJIEKHOCTh EPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;
o0buedocmynHvle NepcoHabHble OaHHble — TIEPCOHAJbHBbIE JAaHHbBIE, JTOCTYN HEOTrPaHUYEHHOTO
Kpyra JHIl K KOTOPhIM MPEAOCTaBJICH ¢ corjacus padOTHHKA WM Ha KOTOPHIE B COOTBETCTBHUHU C
(benepanbHBIMU 3aKOHAMU HE PAacIpOCTpaHseTcss TpeOOBaHHE COONIOIEHUS KOH(DUACHIMAIBHOCTH;
ungopmayus — cBeneHus (COOOIICHMs, AaHHBIC) HE3aBUCUMO OT (DOpPMBI HX TPEICTABICHUS
(Denepanpubiii 3akoH or 27.07.2006 1. Ne 149-®3 «O6 wunHbopmarmu, HWHPOPMAIMOHHBIX
TEXHOJIOTHUSX U O 3aIUTe HHPOPMAIUNY, CT. 2);

O0OKYMEeHmMupo8anuas uHngopmayus — 3aQUKCUPOBAHHAS HA MATEPUAIBHOM HOCHTENE MyTeM
JOKYMEHTUPOBaHUA HWHGOpMalusi C PEKBU3UTAMH, TO3BOJIAIOIIMMU  OINPEAETUTh TaKYIO
WH(OPMAIIHIO UM €€ MAaTEPUATBLHBI HOCUTET.

2.2. B cocTaB nepcoHaIbHBIX TaHHBIX PAOOTHUKOB YUPEKICHHUS BXOAT TOKYMEHTHI, COJIEpKAIIHIE

MH(OPMAIIHIO O MACHOPTHBIX JAHHBIX, 00Pa30BaHUH, OTHOIIEHUH K BOMHCKOW 0053aHHOCTH, CEMEHHOM
MOJIO’KEHHUHU, MECTE JKUTEIIbCTBA, COCTOSHUU 370POBBS, a TAKXKE O MPEABIIYIINX MECTaX UX PaOOTHI.

2.3. Kommiekc TOKYMEHTOB, COMPOBOXKIAIOMIMKA Tpouecc O(GOpMIICHHS TPYAOBBIX OTHOIICHHUI

paboTHUKa B YUpekKIeHUHU IPU €ro IpuemMe, NepeBoie U yBOJIbHEHUH.

2.3.1. Nudopmarnus, npencrapisieMas paOOTHUKOM IPH MOCTYIUIEHUH Ha paboTy B YupekIeHue,

JOJKHA UMETh JOKyMEHTalIbHY10 (GopMmy. [Ipu 3axitoueHun TpyAoBOro JOroBOpa B COOTBETCTBHH CO
ct. 65 TpynoBoro konekca Poccuiickoit denepanuu Juio, MOCTyMnampee Ha paboTy, NPEAbABISIET
paboToaaTento:

[acIopT WM MHOM JOKYMEHT, YAOCTOBEPSIIONINIA JTNIHOCTS;

TPYZIOBYIO KHI)KKY U (MJIM) CBEJICHHS O TPYJIOBOH JIESATEIBHOCTH, 38 HCKIIOUCHHEM CITy4aeB, €ClIN
TPYAOBOM JOTOBOp 3aKIIOYAETCsS BIEpPBbIE MM PAOOTHHUK IOCTYMAaeT Ha paboTy Ha YCIOBUSAX
COBMECTHUTEIbCTBA,

TOKYMEHT, MOJTBEPKAAIOIINN PETHCTPAIHIO B cucTeme WHIUBHTyaTbHOTO
(mepcoHn(pHUIUPOBAHHOTO) YU€ETa, B TOM YHCIIE B (hOpMe 3IEKTPOHHOTO IOKYMEHTA;

JOKYMEHTBI BOMHCKOT'O y4eTa — I BOGHHOOOSI3aHHBIX U JIUII, OUIekKAIUX BOMHCKOMY yUETY;
JOKyMEHT 00 0oOpa3oBaHMM, O KBAJU(PHUKAIMKA WM HAJIMYUU CICHHAJIbHBIX 3HAHUH — MpH
MOCTYIIJICHUU Ha paboTy, TpeOYIOLIYIO CIICIMaIbHBIX 3HAHUH WM CHIEIMaIbHOM MOATOTOBKHY;
CMpPaBKy O HAIWYHU (OTCYTCTBHUHU) CyIUMOCTH U (WiIK) (pakTa yroJoBHOTO MpecieoBaHus 00 O
NPEKpALICeHUH YTOJIOBHOTO MPECIEI0BAHNS IO PeaOMIINTHPYIOIINM OCHOBAHUS



2.3.2. llpu odopmieHun pabOTHHKA B YUpekKACHHE PaOOTHHUKOM, OTBETCTBEHHBIM 3a KaJpPOBOE
JIeJIONPOU3BOJICTBO, 3amoiiHgeTcss yHupuuupoBanHas gopma T-2 «JIuynas xaprouyka paOOTHHKA», B
KOTOPOH OTpa)karoTcs CIEAYIOUINe aHKEeTHBIE U OMoTrpaduuecKkue JaHHbIe pabOTHHKA:

— obmme cBenenuss (@.M.0. paboTHHMKa, [naTa pOXKICHHUS, MECTO POXKICHHS, TPAKIAHCTBO,
oOpazoBanue, nmpodeccus, CTax padoThl, COCTOSIHUE B Opake, MacloOpTHBIC TaHHEIC);
— CBEJCHHUA O BOUHCKOM YyUeTe;
— JaHHBIE O IpUEME Ha paboTy.
B nanpHeieM B TMYHYIO KAPTOUKY BHOCATCS:
— CBEJICHHUSA O MEePEBOJIaX HA IPYTYI0 paboTy;
— cBeAcHUs 00 aTTecTaluu;
— CBEJICHHUS O MOBHIIICHUU KBATU(UKAIINN;
— CBeIEHHUA O MPOQEeCcCCHOHATHHON NEPENOAr0OTOBKE;
— CBeJeHHUA 0 Harpajax (MOOUIPEHHUSX ), TOUYETHBIX 3BAHUSAX;
— CBeIleHHs 00 OTITyCKax;
— CBEJICHHUA O COLMAIbHBIX FAPAHTHUSAX;
— CBEJICHHUA O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. JIOKyMEeHTHI, COJepKallhe JaHHble O pPAOOTHHKAX B EIUHHUYHOM WM CBOJHOM BHIE

CO3/1aI0TCS U XPAHATCS:

— YV OTBETCTBEHHOTI'O 3a KaJ[pOBOE JIEJIONPOU3BOICTBO:
KOMIUIEKChl JJOKYMEHTOB, COINPOBOXKIAIOLINE TMporecc OQOPMICHHUS TPYIOBBIX OTHOIIEHUN Mpu
npremMe Ha paboTy, MEpeBOe, YBOJIbLHEHUH; MOJIMHHUKA U KOMHUU TPUKA30B IO JUYHOMY COCTAaBY;
JUYHBIE JleJla U TPYJOBble KHWXKU pPaOOTHUKOB; JeNa, COJEpKallue OCHOBAHHA K IpHUKazy IO
JUYHOMY COCTaBY; JIeNa, COJIeprKallie MaTepralibl aTTecTali pabOTHUKOB; MOJIOKEHUS 00 OTAemnax,
JOJHKHOCTHBIC MHCTPYKIIUUA PAaOOTHUKOB; CIIYKEOHBIX paccleOBaHUM; CIIPaBOYHO-UH(OPMAMOHHBIN
0aHK JaHHBIX IO MEpPCOHANTy; MOJJIMHHUKH M KOIMHUU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX
MaTepUajoB; KOMUU OTYETOB, HAIPABISEMBIX B TOCYJapPCTBEHHBIC OPTaHbl CTATUCTHKH, BHIIIECTOSIINE
OpraHbl YIpaBJICHUS U APYTUE YUPEKICHUS.

— B Oyxranrepun:
KOMIUIEKCHI IOKYMEHTOB, COMPOBOKIAIOIINE MPOIeCC HAUNCIeHNs 3apab0THOM IJIaThl; MOATUHHUKY U
KOMUU OTYETHBIX, AHAJTUTHYECKUX M CIPABOYHBIX MATEPHUAJIOB; KOMHMH OTYETOB, HAMPABISEMBIX B
roCy/1apCTBEHHbIE OPTaHbl CTATUCTUKHU, BHIIIECTOSIIIIME OPTaHbl YIIPABJICHUS U APYTUE YUPEKICHHUS.

— Y cekperapsi pyKOBOJIUTEIIS:
MONJTUHHUKKA ¥ KOIWU TPUKA30B IO TPOU3BOJICTBEHHON [EATEIBHOCTH, TMOMIUHHUKA M KOIUHU
OTYETHBIX, AHATUTUYECKHMX M CIPABOYHBIX MAaTE€pHAJIOB; KOMHWM OTYETOB, HAIpPABIAEMbIX B
BBIIIECTOSIIIINE OPTAHbI YIIPABICHUS U JPYTUE YUPESIKICHUS.

3. Coop, 00padoTKa U 3a1IUTA NEPCOHATbHBIX JAHHBIX

3.1. [lopsimok MoJy4eHUs: MEPCOHABHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE paOOTHHKA YUPEKICHUS CIEAYyeT MOJIydaTh Yy HEro caMoro.
Ecnu nepcoHanbHble gaHHBIE pabOTHUKA BO3MOXKHO IMOJNYYHUTh TOJIBKO Y TpPEThEH CTOPOHBI, TO
pabOTHHUK 0JKEeH OBITh yBEOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOIy4E€HO MHCbMEHHOE
cornacue. PabGoromarens OoikKeH COOOLIUTH PabOTHUKY YUpexkAeHUsS O LesaX, MPEeAroIaraeMbIx
HUCTOYHUKAX M CIOCO0AaX MONyYEHHUs NMEPCOHANBHBIX MAHHBIX, a TAKKE O XapaKTepe MOJIeKAIINX
MOJTy4YEHHU IO MTEPCOHATBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a pabOTHUKA AAaTh MMCbMEHHOE COrjacue Ha
WX MOTyYCHHE.

3.1.2. PaGoromaTtenp HE WMeEET mMpaBa ToJydaTh W 00pabaThiBaTh NEPCOHATBHBIC JIaHHBIC
paboTHUKa YUpeKICHHUSI O €r0 pacoBOW, HAIMOHAIBLHON MPHUHAUICKHOCTH, MOJUTHICCKUX B3TIIAAX,
PENUTHO3HBIX WM (GUIOCOPCKUX YOEKIECHUAX, COCTOSIHUM 3/I0POBBSI, MHTUMHOW XKW3HU. B ciyyasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILICHWH, B COOTBETCTBUU CO CT. 24
Koncturyniuu Poccutickoit @enepanuu padboTomaTens BIpaBe MOJy4YaTh W 00padaThiBaTh JaHHBIE O
YaCTHOM JKU3HH paOOTHUKA TOJBKO ¢ ero nmuckMeHnHoro cornacus (TK P® rn.14, cr. 86 1. 4).

O6paboTka yka3zaHHBIX NMEPCOHANTBHBIX JAHHBIX PAOOTHUKOB pabOTOAaTEIeM BO3MOXKHA TOJBKO C
uX coryiacus 1u60 6e3 ux coryiacus B CIASAYIOIUX CIyqasx:



— TepCcOHaJIbHbIE JaHHbIE SABISIOTCS OOLIEIOCTYTHBIMH;

— TIePCOHAJIbHBIC JAHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbs pabOTHHMKA W HX 00paboTka
HEo0XoAuMa ISl 3aLUThI €ro KU3HH, 310POBbs MJIM WHBIX )KU3HEHHO BAXKHBIX MHTEPECOB JINOO
KHU3HU, 3I0pPOBbS MJIU WHBIX KU3HEHHO BaXHBIX MHTEPECOB APYTUX JIHIl U MOJYyUYEHHUE COTIacHs
pabOTHHKA HEBO3MOXKHO;

— 1o TpeOOBaHUIO MOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIy4YasX, HPEAyCMOTPEHHBIX
dbenepanbabiM 3aKk0HOM (TK PO 111.14, cT. 86 1. 5).

3.1.3. PabGotomarenr BmpaBe oOpa0aTbiBaTh W PACHpPOCTPAHATH IMEPCOHAIBHBIC JaHHBIC
pabOTHUKOB TOJBKO C UX MHUCbMEHHOT'O COTJIACHS.

3.1.4. TlucemenHoe cornacue pabOTHHKA Ha 00pabOTKY M PaCIpOCTPAHEHUE CBOUX MEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKJIIOYATh B ce0s:

— ¢amMunio, UM, OTYECTBO, aJpec CyObEeKTa MEPCOHANBHBIX JAHHBIX, HOMEpP OCHOBHOTO IOKYMEHTa,
YIOCTOBEPSIOLIETO €r0 JMYHOCTh, CBEACHUS O JIaTe€ BBIJAYM YKa3aHHOTO JIOKyMEHTa U BbIIaBIIEM
€ro OpraHe;

— HaMMeHOBaHHe ((paMUIIHIO, UMS, OTYECTBO) U aJIPEC OMepaTopa, MOJYUaoIIero corjacue CyobeKTa
MEPCOHANBHBIX TAaHHBIX;

— 1eib 00paboTKH NMEePCOHATBHBIX JAHHBIX;

— TIepeyYeHb TMEPCOHANBHBIX JAHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcsi corjacue cyObekTa
MEPCOHANBHBIX TAaHHBIX;

— TIepeyeHb ACUCTBUI C NMEPCOHAIBHBIMH JaHHBIMH, Ha COBEPIICHHE KOTOPBIX IAETCS COTJIacue,
oO111ee onmrcaHue UCIOJIb3yEeMbIX OIEpaTOPOM CITOCOO0B 00paOOTKH MEPCOHATBHBIX TaHHBIX;

— CpOK, B TEUEHHE KOTOPOIo JAEHCTBYET COIiacue, a TakKe MOPSAIOK ero OT3bIBa.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CICAYIOUINX CIydasX:

1) 06paboTka MepCcoOHANBHBIX JAHHBIX OCYIIECTBIISICTCS Ha OCHOBaHWH TpymoBoro koaekca Pd
WIA MHOTO (pelepajbHOro 3aKOHA, YCTAHABJIHMBAIOIIETO €€ I1eJb, YCIOBUS MOJYYEHHs MEePCOHAIBHBIX
JaHHBIX M Kpyr CyOBEKTOB, MEepCOHAJbHBIE [aHHbIE KOTOPBIX MOJIeKaT oOpaboTKe, a Takxke
OIIPEIEIIAIOIETO MOJIHOMOYHS pabOTOATENS;

2) 00paboTKa MEepPCOHANbHBIX JaHHBIX OCYIIECTBISETCS B IENAX MCIOJIHEHHUS TPYJIOBOTO
JI0rOBOpA;

3) oOpaboTKa MepCcOHANbHBIX JAHHBIX OCYLIECTBIIAETCS AJI CTATUCTUYECKUX MU MHBIX HAayUHBIX
1eJIeH IPU YCIIOBUH 0053aTEIbHOTO 00€3IMYNBAHUS IEPCOHAIBHBIX TaHHBIX;

4) 00paboTKa MEPCOHAIBHBIX TAaHHBIX HEOOXOAMMA IJis 3allUTHI JKU3HH, 3J0POBbS WM HHBIX
KU3HEHHO BAYKHBIX HHTEPECOB PAOOTHHKA, €CIIM MOJIYUYCHHUE €0 COrIacusi HEBO3ZMOXKHO.

3.2. Ilopsamok 00paboOTKH, IEpeTaun U XpaHCHHSI TIEPCOHATBHBIX JTAHHBIX.

3.2.1. PaOGoTHuK VYupexIeHUs NpeAOCTaBlIseT pPaOOTHUKY, OTBETCTBEHHOMY 3a KaJpoOBOE
JeJIONPOU3BOJICTBO YUpEeXACHHUS, JOCTOBEpHbIE cBelneHusi o cebe. PaOOTHMK, OTBETCTBEHHBIH 3a
KaJpOBOE JICJIONPOM3BOJICTBO YUPEKACHUS, MPOBEPSIET JTOCTOBEPHOCTh CBEICHHM, CBepsisi JaHHbBIC,
MpeI0CTaBIEHHbIE PAOOTHIUKOM, C UMEIOLIIUMUCS Y paOOTHHUKA TOKYMEHTAMH.

3.2.2. B cootBetctBUM €O CT. 86, 1. 14 TK P® B nensax obecrnieyeHus npaB U cBOOO UeloBEKa U
rpaXJIaHWHA JUPEKTOp YUPEKICHHS M ero MpeACTaBUTENH NpU 0O0pabOTKe MepPCOHATbHBIX JTaHHBIX
pabOTHHKA JOKHBI COOIOATh CIIEAYIONIe 00IIHe TpeOOBaHUS:

3.2.2.1. O6paboTKka MEPCOHATBHBIX TAHHBIX MOXXET OCYIIECTBIATHCS HMCKIIOYUTEIBHO B IEIAX
obecrieyeHus: COOIOACHUS 3aKOHOB U MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, COJEHCTBUSA paOOTHUKAM
B TPYAOYCTPOWCTBE, OOYUYEHHWH M TPOABMKEHHUH IO CIyXk)Oe, 0oOeCredeHHs] JTUYHONW Oe30MmacHOCTH
pabOTHUKOB, KOHTPOJISI KOJTMYECTBA M KAaueCTBa BBIMOJIHAEMON pabOThl U 00ECIeYeHUs COXPAHHOCTH
MMYILIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa U COAEp)KaHUS, 0OpabaThIBAEMBIX IMEPCOHATBHBIX JAHHBIX
PabGoTonmarens momxeH pykoBoacTBoBaThest Konctutymmeit Poccmiickoit ®denepanuu, TpymoBbiM
KozekcoM Poccuiickoit deaepannu u nuabiMH GeaepanbHbiMu 3akoHaMu (TK PO rin. 14, cr. 86 1. 2).

3.2.2.3. Ilpu npuHATUN PEIICHHH, 3aTparuBalonX HHTEPECHl paboTHHKA, PaboTomarens He nuMeeT

MpaBa OCHOBBIBATHCS HA TMEPCOHANBHBIX JaHHBIX pPAOOTHHKA, MONYYEHHBIX HCKIIOYUTEIHHO B

pe3yabTaTe uX aBTOMATHU3UPOBAHHON 00paboTKU min AnekTpoHHoro noiaydenus (TK P® rn.14, cr. 86

1. 6).



3.2.2.4. 3amuTa nMepcoHaANBHBIX JTaHHBIX paOOTHHKA OT HEMPAaBOMEPHOI'O MX HCHOJIb30BAHUS WU
yTpaTel oOecneunBaeTcd PaOoTomareneM 3a cUeT €ro CpeiacTB B IOpPAJIKE, YCTaHOBICHHOM
denepanbabiM 3akoHOM (TK PO ri.14, ct. 86 1. 7).

3.2.2.5. PaboTHUKM ¥ HX TPEACTABUTEIN JOJKHBI OBITH O3HAKOMJICHBI IIOJ] PACIHUCKY C
JOKyMEHTaMH YUpEeXJICHHs, YCTaHABIMBAIOIMIMMHU TOPSIOK 00pabOTKM NEPCOHAIBHBIX JTAHHBIX
pPabOTHHUKOB, a TaKXke 00 X mpaBax u 00s3aHHOCTAX B 3TOH obsactu (TK P® ri.14, cr. 86 1. 8).

3.2.2.6. PaGoTHUKH HE JOJDKHBI OTKAa3bIBATHCS OT CBOMX IPAaB HA COXPAHEHUE U 3aIUTY TaiHBI
(TKP® rn.14, ct. 86 1. 9).

4. Ilepenaya u XpaHeHUEe MEPCOHATBHBIX TaAHHBIX
4.1. Ilpm mnepenmadye meEpCcOHATBHBIX JaHHBIX paboTHHUKA Paboromarens MODKEH COOMIOAaTh
cnenyromue Tpedoanus (TK PD rn.14, cr. 88):

4.1.1. He cooOmaTh mepcoHaabHBIC aHHbIE PAaOOTHUKA TPEThEH CTOpPOHE 0€3 MHUChMEHHOTO
coriacus pabOTHHKA, 32 UCKIIOYCHHEM CIIy4aeB, KOTJIa 3TO HEOOXOIMMO B IENSIX MPEAYyMPeKICHUS
YIPO3bI AKU3HU U 3[0POBbIO paOOTHHKA, a TAKXKE B CIy4asiX, yCTAaHOBJICHHBIX (pelepaTbHBIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHaNbHBIE JaHHbIE PAaOOTHHKAa B KOMMEpPYECKHX IeNsiXx 0e3 ero
nucbMeHHOro corjacus. OO0paboTka MEPCOHANBHBIX JaHHBIX PAOOTHUKOB B UENSIX MPOABMKEHUS
TOBapoB, pabOT, yCIyr Ha PBIHKE IYTEM OCYIIECTBICHHUS MPSMBIX KOHTAaKTOB C IMOTCHIIMAIHHBIM
MOTPEOUTENIEM C IIOMOIIBIO CPEJICTB CBA3H JIOMYCKAETCS TOJIBKO C €0 MPeABapUTEIHHOIO COTIACHS.

4.1.3. IpenynpenuTs IWIl, TMOJYyYUBIIUX IEPCOHATbHBIC MAHHBIE PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LENSX, A5 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX
JIUI] TIOATBEPKACHUS TOTO, YTO ATO MPABWIO COOIIIOICHO. JIHila, TOMyduBIINe IEPCOHATBHBIC TaHHBIC
paboTHHKA, 00s3aHBI COOIOIaTh PEXKUM CEKpeTHOCTH (KOoHbuaeHaasHocTH). JlanHoe [lomoxenue
HE pacmpocTpaHsIeTcsl Ha OOMEH NMEPCOHAIBHBIMU JaHHBIMU PA0OOTHUKOB B TIOPSIKE, YCTAHOBICHHOM
(dhenepaJbHBIMUA 3aKOHAMMU.

4.1.4. OcyecTBIATh Nepeaady NepCOHAIbHBIX JaHHBIX PAOOTHUKOB B Mpezenax YUpeKICHUS B
COOTBETCTBUH ¢ HacTosiuM [lonoxxennem.

4.1.5. PazpemaTh J0CTyHn K TIEPCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CHEIHAIBHO
YHOJHOMOYEHHBIM JIMIIaM, MPU 3TOM YKa3aHHbIE JHIA JOKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO Te
MePCOHANBHBIE TaHHbIC PAOOTHUKA, KOTOPBIE HEOOXOAMMBI JJIsl BEITTIOJTHEHHSI KOHKPETHOW (PYHKIIUU.

4.1.6. He 3anmpammBath WH(OOPMAIIMIO O COCTOSIHUHM 370pPOBbs PaOOTHUKA, 32 UCKIIOYCHHEM TEX
CBEICHMIA, KOTOPBIE OTHOCITCS K BONPOCY O BO3MOXHOCTH BBITIOJIHEHUS PAaOOTHUKOM TPYAOBOM
byHKIHIM.

4.1.7. llepenaBaTh mepcoHalIbHBIC JaHHbIC PAOOTHHKA MPEACTABHTENSM PAOOTHUKOB B IOPSIIKE,
yctaHoBieHHOM TpymoBeiM KojekcoMm Poccuiickoit denepanuu, u orpaHUYMBATH ATy MH(POPMAIIHIO
TOJIbKO TEMH TIEepPCOHATbHBIMH JIAHHBIMH pPa0OTHUKA, KOTOpPHIE HEOOXOIMMBI [JISl BBHITIOJTHCHHS
yYKa3aHHBIMU MPEJCTABUTENAMU UX (PYHKINU.

4.2. XpaHeHHe U UCTIOIb30BaHUE MEPCOHATBHBIX JaHHBIX paOoTHUKOB (TK P® rn.14, ct. 87):

4.2.1. TlepcoHnanpHble JaHHBIE PaOOTHHUKOB OOPa0OaTHIBAIOTCS M XPAHATCS Yy OTBETCTBEHHOTO 3a
JEJIONPOU3BOJCTBO B Y UPEKICHUU.

4.2.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh TOJYYCHBI, MPOXOAUTH MATHHEHIIYIO
00paboTKy W mepeaaBaTbcs Ha XpaHEHHE KaK Ha OYMaKHBIX HOCHTENSX, TaK U B DJICKTPOHHOM BUIE —
JIOKQJIbHOM KOMITBIOTEPHOW CETH M KOMITbIOTepHOU nporpamme «1C: 3apriara u Kaapbh».

4.3. Ilpu moy4eHUH MEepPCOHATBHBIX JAHHBIX HE OT paOOTHUKA (32 UCKIIOYEHHEM CIIydaeB, eClu
MepCcoHaNbHbIE JaHHbIE ObUIM MPENOCTaBIeHbl paboTOdATENI0 Ha OCHOBAaHHM (elepallbHOrO 3aKOHA
WIH €CIIU TIEPCOHANIbHBIC JaHHBIC SBISIOTCS OOIIEAOCTYIHBIMH) paboToaaTens 10 Hadana oOpaboTKu
TaKMX NEPCOHAIBHBIX JAHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIEIYIONIYI0 HH(OPMALIUIO:

— HaumMeHoBaHHe ((pamuimsi, UMsi, OTIYECTBO) U aJPEC OrepaTopa UM €ro MPeICTaBUTEIS,

— 11esb 00paboTKY MePCOHANIBHBIX JaHHBIX U €€ MPaBOBOE OCHOBAHUE;

— TpeanoJiaraeMble MMoJIb30BaTeNu NePCOHATBHBIX JaHHBIX;

— yCTaHOBJICHHBIC HacTOSIIUM DeepalibHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATBHBIX TaHHBIX.

5. JlocTyn K IepCcOHAJBHBIM JAHHBIM PA0OTHHKOB
5.1. IlpaBo pocTyma K mepcoHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:



—  JIUPEKTOP YUPEKICHHUS;

— 3aMeCTHUTelb JUPEKTOPa;

— TJIaBHBIA OyXranTep;

— Oyxranrep 1o pacyeTy 3apabOTHOM MJIaTHI;

— paboOTHUK, OTBETCTBEHHBIH 3a KaJpOBOE JEIONPOU3BOICTBO;

— cekperapb pykoBoautTens (uHpopmamus o (HaKTUYECKOM MecTe MPOKMBAaHUS U KOHTAKTHBIE

TenedOoHbl paOOTHUKOB);

— 3aBeIyIoIlHe OT/ENOB (AOCTYII K MEPCOHAIBHBIM JAHHBIM TOJBKO paOOTHUKOB CBOETO OT/AENA).

5.2. PabGoTHUK YupexIeHHsI UMEeT MPaBo:

5.2.1. Tlony4aTth JOCTYH K CBOMM IEPCOHAJIBHBIM JIaHHBIM W O3HAKOMJICHUE C HUMH, BKIIFOYas
npaBo Ha 0€3BO3ME3HOE IMOJyuyeHHE KOMWH JII00OW 3amucH, COoAepiKalleld NepcoHalbHbIE JTaHHBIC
paboTHHKA.

5.2.2. TpeGoBare oT Paboronmartens yTOYHEHUs, MCKIIOYEHHS WIM WCHPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJTYUYEHHBIX MU HE SIBISIFOIINX HEOOXOIUMBIMU
st PaboTonarens nepcoHaIbHBIX JaHHBIX.

5.2.3. [lonyuaTs ot PaboTomarens
— CBEJEHHUS O JHIaX, KOTOPhIe UMEIOT OCTYII K IEPCOHAIBHBIM JaHHBIM WA KOTOPBIM MOXET OBITh

MPEOCTABIIEH TAKOM JOCTYTI;

— mepeyeHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX M HCTOYHHMK MX MOJIyUCHHUS;
— cpoku 00pabOTKM MEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPAHEHUS;
— CBEICHHUA O TOM, KaKue IOpUIANYECKHE MOCIEACTBUS IS CyObEKTa MepCOHATBHBIX JaHHBIX MOKET

MOBJIEYh 3a OO0 00pabOTKa €ro MEePCOHANBHBIX TaHHBIX.

5.2.3. TpeOoBarp u3BemeHus PabGoronmaTeneM BceX ML, KOTOPBIM paHee OBbLIM COOOIEHBI
HEBEpHbIC WJIM HEIOJIHbIE MEepCOHANIbHBIE JaHHbIe, 000 BCEX MPOM3BEIACHHBIX B HUX HCKIIOUYEHUSX,
WCIIPABJICHUSAX WU JONOJHEHUSX.

O06>xanoBaTh B yIOJHOMOYEHHBIN OpraH MO 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX WM
B CyAcOHOM TOpsIIKE HelpaBOMEpHbIE ACUCTBUS Wi Oe3znericTBus PabGoronmatens mpu oOpaboTke U
3aIUTE €r0 MEePCOHATIbHBIX TaHHBIX.

5.3. KomupoBaTth u JenaTh BBIMCKA TIEPCOHANBHBIX JaHHBIX paOOTHUKA pasperaercs
UCKITIOYUTENIBHO B CITYKEOHBIX LIEJISX C MMCbMEHHOTO pa3pelleHus JUPEKTOpa Y UpexIeHUs.

5.4. Tlepenavya wH(pOpPMAIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM COTJIACHU
PabOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HApYLIEHHE HOPM,
peryJmpyrmmux o0padoTKy M 3alIUTY MEPCOHAIBHBIX JaAHHBIX

6.1. PaGoTHMKM YupexIeHWs, BHHOBHBIE B HApPYIICHHH HOPM, PETYIUPYIOIMHMX MOJIy4YEHHE,
00pabOTKy W  3allUTy MEpPCOHAIBHBIX  JaHHBIX  pabOTHHKA, HECYT JAUCHUILTUHAPHYIO
aJIMMHUCTPATUBHYIO, TPAXKAAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C
benepanbHBIMU 3aKOHAMHU.

6.2. Jlupexktop YupexaeHus 3a HapylIeHHE HOPM, PETYJIHPYIOMUX MOJydeHue, oOpaboTKy u
3aIUTy MEPCOHATBHBIX JaHHBIX PaOOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Konmekca 00 agMUHUCTpATUBHBIX NMpaBoHapymeHusx Poccuiickoit deneparuu, a Takxke
BO3MeIIaeT pabOTHUKY ymepd, MPUYMHEHHBIM HEMPaBOMEPHBIM HCIIOJIB30BAaHHEM WH(OPMAIIHH,
coJieprKallieil mepcoHaabHble JaHHbIE paOOTHUKA.



