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INonoxeHwe
06 MCMob30BaHNKM NPOCTOM 3/1EKTPOHHOW MOANUCK ANa Ny6amKaumm
3/IEKTPOHHbIX JOKYMEHTOB Ha O(PULMa/IbHOM cainTe
MYHULMNA/IbHOI0 Ka3eHHOro 06pa3oBaTesibHOro yupexxaeHus
[OMONHUTENIbHOIO MPOECCUOHa/TbHOI0 06pa3oBaHUA «PeCcypCHbIN LIEHTP»
rOPOACKOIro okpyra TonbATTA

1. O6LMe NOMoXKeHWS

1.1. Hactosiee [MonoxeHne 06 WCNONb30BaHUN MPOCTOA 3MEKTPOHHOW
nognucy Ana nyo/imkauum 31eKTPOHHbIX AOKYMEHTOB Ha O(MUMasIbHOM caiTe
(panee - Tlo/OXeHME)  MYHUUMMANIBHOrO  Ka3eHHOro  06pas3oBaTe/ibHOro
YUPeXAeHUa A0MOTHUTENbHOrO NPOgeCCMOHaIbHOr0 06pa3oBaHNs «PeCypCHbIiA
LIeHTP» FOPOACKOro okpyra TonbATTn (aanee - PeCypCHbIil LEeHTP) pa3paboTaHo B
cooTBeTcTBMM C N. 2 cT. 160 'K P®, ®PenepanbHbiM 3akoHOM 0T 06.04.2011 Ne63-
®3 «0O6 92MeKTPOHHON nNoANUCA» WU UHBbIMW  HOPMATUBHbLIMW  MPaBOBLIMU
[IOKYMEHTaMMU.

1.2. HacTosuwee [MonoxeHne onpegensetr Mopsgok W yCnoBus AeiCTBUIA
paboTHMKOB MNPV UCMOMb30BaHUM  MPOCTOM  3MIEKTPOHHOW  MOAMMCU  A4N1A
NyonMKaumMm 31eKTPOHHbIX [JOKYMEHTOB Ha oOMuuMasbHOM caiite PeCypCcHOro
LieHTpa (nanee - Cainr).

1.3. OCHOBHbIE TEPMUHbI U NMOHATUA, UCMNONb3yeMble B [1010XKEHUN:

[MpocTasa 3neKTPOHHasA noAnMuUCbL - 3MeKTPOHHasa noAnucb, KoTopas
MOCPeLCTBOM MCNONb30BaHNUA KOAOB, Naponeit UAM NHbIX CPeLCTB NMOATBEPXKAAET
(hakT (hOpMMPOBaHMS 3NEKTPOHHOW MOAMUCK ONpefeneHHbIM NULoM (fanee -
M3art).

WTamn T3 - Bu3yanbHas OTMETKA 00 39M1EKTPOHHOW NOAMUCH,
BK/tOYaroLwan peksunsnTbl M3 (MecTononoXxeHne, OTANYUTESIBHOE UMSA, AaTa U
BpemMa M0 4YacOBOMY MOACY MO/b30BaTeNd), KOTopas aBTOMATUYECKM CO3LaeTcs
npy NOANUCaHNN JOKYMEHTA.

Bnageney M3 - nuuyo/paboOTHUK PecypCcHOro LUEHTpa, KOTOpPOMY B
YCTaHOB/IEHHOM HacToALWMM NonoXeHnem creHepuposaHa Marl.

ANEKTPOHHbIA JOKYMEHT - [OKYMEHT, CO3[aHHbIN B 3/IEKTPOHHOM hopMe U
nognucaHHblin M3 Bnagensua Mari.

YNONHOMOUYEHHBI - pabOTHUK, YMOMHOMOYEHHbIA Ha Mcnonb3osaHme MArl,
06paboTKy M pasMelleHne 3MEeKTPOHHbLIX [JOKYMeHTOB Ha CailTe, Ha3HayaeTcH
NPUKasoM AnpeKTopa.



CanT —uH(opmaunoHHbIi Web-pecypc, NMEOLLNIA YEeTKO ONpeaenieHHyo
3aKOHYEHHYIO CMbIC/IOBYHO Harpysky.

1.4. Hannume HII obecneymBaeT:

- MOA/MHHOCTb - NMOATBEPXAEHME aBTOPCTBA JOKYMEHTA;

- LLeNIOCTHOCTb - JOKYMEHT He MOXKET ObITb M3MEHEH Moc/e nognmncaHus;

- He OTpULaHNe aBTOPCTBA (HEOTPEKAEMOCTb) - aBTOP HE MOXET 0TKa3aTbCs
OT CBOeW MoANuCHK.

2. Vicnonb3oBaHuWe 3/1IEKTPOHHOM LnpoBoiA nognucu

2.1. Co3fiaHve YYEeTHOWM 3anucK 1 nonyyeHve napons HAIM ocyulecTenseTcs
C MOMOLIbI0 CreyuanbHOro nporpaMMHoro obecrieveHuns. CosgaHve HOIT
NHUUMMPYETCA COOTBETCTBYHOLWMM [feicTBMeM Bnagenbua HII, To ecTb He
BbIMOJIHAETCA aBTOMaTUYECKN UM HE3aMETHO 419 BnajesnbLia.

2.2. TIOIN BO3HMKAeT B MOMEHT BbINO/NHEHUA KOMaHAbl noanucaHusa
3MIEKTPOHHOrO0 [OKYMeHTa W MOATBEPXAaeT ero MnoA/MHHOCTL W/vnu  (hakT
O3HakomeHua Bnagensua M3 ¢ AaHHbIM 3N1eKTPOHHLIM AOKYyMeHTOM. [13r1
B3aMMHO O[HO3HAYHO CBA3bIBAETCA C 3/1EKTPOHHbIA LOKYMEHT W Baje/blem
noanucu.

2.3. YKM3HEHHbIA UMK/ 3N1IEKTPOHHOI0 AOKYMEHTa npeanosiaraeT co3faHve 1
npoune pAencTems no ero o6paboTke, nognucaHuve T30, y4yeT, a TaKxe
ny6nukaumo Ha Caitte.

2.4. DNEKTPOHHbIe JOKYMEeHTbI, nognucaHHble M3, npusHaoTca paBHbIMU
Mo HOPUAMNYECKON Ccuie AOKYMeHTaM Ha OyMaXKHbIX HOCUTENAX, 3aBepPeHHbIM
CO6CTBEHHOPYYHOIN nognucklo. MonHomounsa Bnagenbua M3l1, nognucasLlero
3NIEKTPOHHbIA AOKYMEHT, NOATBEPXAAOTCA B MOMEHT MOAMMUCAHNA 3/1IeKTPOHHOIO
NOKYMeHTa aBTOMaTUYeCKM.

2.5. DNeKTPOHHblE [AOKYMEHTbl XPaHATCA B 3/1eKTPOHHOM apxuBe B TOM
(hopmarte, B KOTOPOM OHM OblIM CO3[aHbl, [0 OKOHYaHWUSA CPOKa WX OENCTBUA.
[Mocne OKOHYaHUA CpOKa [AeNCTBUA 3/IEKTPOHHOrO AOKYMEHTa, OH YAanseTrca C
Cavita. CpoK [elCTBUA 3MIEKTPOHHOI0 AOKYMeHTa onpefensercs nporpamMMHbIMU
cpefcTBamMu reHepauum Marl.

2.6. Monb3oBatenn Caita NPU3HAKOT, YTO BU3yanmsaumsa wramna M3arl npu
[leMOHCTpaLmm 3N1EeKTPOHHOTI 0 NOKYMeHTa ABNnsaeTcA HeoCnopuMbIM
NnoATBePXAeHMEeM (paKTa MOAMMCAHUA LOKYMeHTa COOTBETCTBYHOLUM Bfaae/bLem
M3 (noANMMHHOCTL U HEOTPEKAEMOCTD).

2.7. Konus 3MeKTPOHHOrO AOKYMEeHTa MOXET ObITb  M3roTOB/EHA
(pacneyaTaHa) Ha 6yMaXHOM HOCUTENE W 3aBepeHa COOCTBEHHOPYUHON NOAMMUCHIO
Bnagenbua M3, Konua 371eKTPOHHOro [OKYMeHTa Ha OyMaXKHOM HocuTtene
[lO/KHa cofepaTb Bu3yanmsauuio wrtamna (301, NOATBEPXKAAIOLLYH, 4TO
opuUrvHan foKymeHTa nognucad Marl.

2.8. PeCypcCHbI LEHTp 0becreynBaeT TEXHUYECKMMM U OpraHn3aLMOHHbIMU
MepamMun 3alnUTy OT HEeCaHKLUMOHMPOBAHHOIO AOCTYNa K apXWBY 3/1EKTPOHHbLIX
[IOKYMEHTOB, a TakKXe TrapaHTUpYeT MNOATBepXAeHNe aBTOpPCTBa [OKYMEHTa.



nognucaHHoro M3l BnagensLa, B TOM Yuc/ie NyTem OrpaHUYeHHOro Cnmcka N,
MMeroLLMX npasa goctyna K M3arl.

2.9. AHHynuposaHue 3l Npon3BoAUTCA B CNyYasx OKOHYaHWA ee CpoKa
[ECTBUA, YBONbHEHWS YMOMHOMOYEHHOrO, MpY KOMMpomeTauuun, Mo JIMYHOMY
3asBMleHN0  paboTHMKa PecypcHOro LeHTpa npukasom Aaupektopa. [pasa,
06513aHHOCTM N OTBETCTBEHHOCTb WCMOMb30BaHWUA T3l nepepatoTcs Apyromy
PaboTHMKY NPUKA30M AMPEKTOpa

3. lpaBa, 06593aHHOCTM N OTBETCTBEHHOCTb UCMO/Ib30BaHUSA
3NEKTPOHHOW MoAnucu

3.1. Bnageney, M3l nmeet npaso:

- ucnonb3oBaTh M3l Ansg noanucaHUA 3NeKTPOHHbLIX JOKYMEHTOB;

obpawiateC K  YTMO/HOMOYEHHOMY B  C/lydyae  HeobXoAMMOoCTy
aHHynmMpoBaHWA  (0T3blBa),  MPUOCTaHOBKM  (BO30OHOB/IEHUS)  AEWCTBUA,
NpuHaanexatlent emy M3rl, a Takxke 3aMeHbl, BOCCTaHOBeHNA M3,

3.2. Bnapgeney M3l 0653aH:

- BeCTU 06pabOoTKYy 3M1eKTPOHHbIX LOKYMEHTOB B COOTBETCTBUM CO CBOMMMW
[AOMKHOCTHLIMI 06A3aHHOCTAMM;

NPpMHMMaTbL  BCe  BO3MOXXHble  Mepbl  ANda  NpefoTBpaLleHuns
HeCaHKLMOHMPOBAHHOIO M1CMO/b30BaHWsA CBOEr0 KKYa 3/IEKTPOHHOW MOAMUCH;

- He nepefasath M3l ApyruM nnLam HUA NpU Kakux yCnoBuUAX;

- npyn komnpomeTauun M3 (noteps M3, B TOM yncie C NOCNELYHOLLMM
06Hapy»XeHnewM; YBOJIbHEHNe paboTHMKa(0B), YNONHOMOYEHHOT0(bIX)
ncnonb3osaTe [1301; HapylleHWe npaBUi XpaHEHUA W YHUUYTOXeHua [13r1;
BO3HWKHOBEHME MOMO3PEHNIA HA YTeuykKy UHGopMauun) HesamedMTENbHO
OCTaHOBWTbL fAencTus M3ArT.

3.3. YNOMHOMOYEHHbI NMEET Npaso:

- N0 NOpydyeHWIO Bnafenbla reHepupoBatb W ucnonb3osats M3 and
noanmncaHnsa 3NeKTPOHHbLIX JOKYMEHTOB C Lie/Iblo MOCNeAyHOLLEro pasMeLLeHNn 1x
Ha Cavite;

- NpoBepATb  KOppekTHocTb [M3IT 1 NOoANUCaHHBLIX  3/IEKTPOHHbBIX
[IOKYMEHTOB;

- obpalatbCs K AMpeKTopy PecypcHoro ueHTpa Ans pasbopa cutyauui,
BO3HUKAIOLLMX Npu nNpuMeHeHum M3ArT.

3.4. Y NOMHOMOYEHHbI 0053aH:

NpMHMMaTbL  BCE  BO3MOXXHble  Mepbl AN NpefoTBpaLleHns
HeCcaHKLMOHNPOBaHHOI0 UCNob30BaHuA M3,

- He nepepasaTh M3l ApyruM nnuLam HA Npu Kakux yCnoBusax;

- Npn KomnpomeTauuu M3l He3ameLUTeIbHO OCTaHOBUTL feicTame Marl.

3.5. ¥NONHOMOYEHHOMY 3anpeLlaeTcs:

- BHOCUTb Kakue-imbo n3mMeHeHUs B nporpaMmHoe obecneyeHuve M3rT;

ncnonb3osatb M3l B pexumax, He NPeLYyCMOTPEHHbIX ee
(hYHKLMOHNPOBaHVEM,

- OCYLLeCTBNATL HeCcaHKUMOHMPOBaHHOe KOoMnuposaHWe K nepefady 13l

nnuam, He JOMNYLEHHBLIM K ee UCMO/b30BaHuIO.



3.6.  YNONHOMOYEHHbI HeceT OTBETCTBEHHOCTb 3a 06paboTKy U
pa3MeLLeHNe 3NEKTPOHHbIX JOKYMeHTOB Ha CaiiTe ¢ 1ucrnosb3oBaHnem M3rl.

3.7. Bnageney n YNONHOMOYEHHbIA HECYT JIMUYHYHO OTBETCTBEHHOCTb 3a
coxpaHHoCTb M3l 1 ee 3aWNTY OT HECAHKLMOHNPOBAHHOIO NCMO/b30BaHWA.

4. 3aKnuunTeNlbHble NOI0XKEeHNS

4.1. HacTosLLee NonoxxeHne BCTyNaeT B CUNY C AaTbl ero yTBepXaeHus.

4.2. [OKyMeHTbl, nognucaHHble 3T B COOTBETCTBMM C HACTOALMM
[Mono)keHnem, NpU3HaKOTCA HOPUANYECKM 3HAUYUMbIMK C JdaTbl NOAMMCaHUA
[MonoxeHus.



